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BOPATI/II:!CI)I{A CIJIbCBKA P_AIIA
JYIHOBKOI'O PAUOHY BOJIUHCBKOI OBJIACTI
CpOMOr0 CKIMKaHHS

PIINEHHS

03.10.2019 poky Ne 11/10
¢. boparun

ITpo 3aTBeprxenns HoBoI penakuii PersiamenTy
podorTu Bintiay «lleHTp HaIaHHS agAMiHICTPATHBHUX
nocayr» boparaucbKoi ciiibebKoT paau

Ha BukoHanHs mnonoxenb 3akony VYkpainu «[Ipo amMinictpaTuBHi
MOCIIYIw», Kepyr4nch 3akoHamu Ykpainum «[Ipo Micuese camoBpsmyBaHHS B
VYkpaini», «lIpo mo3BinbHy cucremMy y chepi rocmomapchkoi misTIBHOCTI»,
nocraHoBr Kabinety Minictpis  Vkpaimm Big 01.08.2013 Ne 588 «IIpo
3aTtBep/uKeHHsl [IpumipHoro PernameHTy IeHTpy HamaHHS ajMiHiCTpaTHBHUX
nociyr», nocraHoBu Kabinery Minictpis Vkpainu Bix 14.08.2019 Ne 714 «IIpo
BHECEeHHs 3MiH /10 noctanos Kabinety Minictpis Ykpaiuu Bix 20 motoro 2013 p.
Ne 118 1 Bim 1 ceprus 2013 p. Ne 588», BimmomimHO 10 pimeHHss bopaTuHCEKOT
cuibebkoi panm Big 07.06.2019 poky Ne 9/5 «IIpo 3aTBepmKeHHs Pernamenty
pobotu Binminy «lleHTp HagaHHA anMiHICTPATUBHHX MOCTYT» bBOpaTHHCBHKOL
CLIBCBKOI pain» Ta Kepylouuch cTaTTsMu 25, 26 3akony Ykpainm «IIpo micuese
CaMOBpsITyBaHHsA B  YKpaiHI», 3 METOK IIOKpallleHHS $AKOCTI HaJaHHS
aJMiHicTpaTHBHEX mociyT, BopartuHchka cinbebka pana

BHUPIIINJIA:

L 3aTBepAMTH HOBY penakiilo Permamenty po6otu Bimtiny «llentp
HaJaHHS a/IMiHICTPATUBHUX TTOCTYT» BopaTHHCEKOI ciibebkol pamu (moxatox Nel).

2. BusHa4yut TakuMm, 10 BTPATHIO YHHHICTH pileHHs BopaTuHChKOT
ciibepkoi pamu Big 07.06.2019poky Ne 9/5 «Ilpo 3atBepmxenHs Permamenty
poboru Bimtiny «lleHTp HamaHHS ajaMiHICTPaTHBHHX IIOCIYT» BopaTHHCHKOTI
CUIBCBHKOT pajin.

3. Jlane pimieHHs HabKMpae YUHHOCTI 3 MOMEHTY HOIO ONPHUITIONHEHHSL.

4. Kontpons 3

CinbChKuii oo 1/ C. O. Spyuux



Honatok Nel
o pimenHs cecii BopaTtuHChKOI cinbebkoi pamm
Bix 03.10.2019 poky Ne 11/10  «IIpo
3aTBEP/UKCHHS  HOBOI  penakuii  Permamenty
pobotu BLJUILTY «Ilentp HaJaHHs
aJIMIHICTPaTHBHUX  IOCIAYr»  BopaTHHCHKOL
CLILCHKOI paan

PETJIAMEHT
POBOTH BIIILTY «IIEHTP HAIAHHSI AZIMIHICTPATHBHHX
OCJIYI» BOPATUHCBKOI CLUILCHKOI PAJIN

PO3LI 1. BATAJIBHI ITIOJIOKEHHSI

I.1.Tleii Pernmament Bu3Hauae MOPANOK opramizamii poGoTH Llentpy
HaJaHHA  anMiHICTpaTUBHUX mnoctyr (nam — LIHAII a6o Ilemtp), #oro
TEPUTOpIAJbHAX MIAPO3JLTIB, BiAaneHux pobGoUMX MicIb aZIMiHICTpaTOPIB,
MOPSIOK Jif aJMiHICTPATOPIB, JePKaBHUX PEECTPATOPIB Ta IHIIMX IIpaLliBHUKIB
Llentpy Ta ix B3aeMoii i3 cy6’ekTaMu HamaHHS aJIMIHICTPATUBHUX ITOCIIYT.

1.2. V¥V nupoMy Pernmamenri TEPMiHH BKHUBAKOTHCS y 3HA4Y€HHi, HaBeIEHOMY B
3akoni Ykpainu «IIpo agminictpaTuBHi mocmyTm.

1.3. Haganns apMiHiCTpaTuBHUX nocayr y IIHAIT s3xilicHoeTses 3
JIOTPUMAHHSM TNPUHIMIIB BEPXOBEHCTBA IIpaBa, Yy TOMY YHCI 3aKOHHOCTI Ta
FOPHIMYHOT BUBHAYEHOCTI; CTabilbHOCTI; PIBHOCTI Mepe/| 3aKOHOM; BiIKPHTOCTI Ta
MPO30POCTI; ONEPATUBHOCTI Ta CBOEYACHOCTI; MOCTYHMHOCTI iH(pOpMaLii po
HaJlaHHS ~ aJMIHICTPATMBHMX TIOCITYT; 3aXHIIEHOCTI MEPCOHANbHUX JAHMX;
panioHaJbHOI MiHiMizamil KiTBKOCTI JIOKYMEHTIB Ta IpPOUEAYPHHUX Iiif, 0
BUMAraroTbCs A/ OTPUMaHHS aJIMIHICTPaTHBHHUX IIOCIYT; HEyIepeIKeHOCTi Ta
CIPaBeUIMBOCTI; IOCTYITHOCTI Ta 3pYYHOCTI ISt Cy6’ €KTiB 3BEpHEHHSL.

1.4. ITHAII y cBoi#i nismeHOCTI Kepyerhes KoHCTHTyIi€o Ta 3akoHaMH
Yxpainy, akramu Ilpesunenta Vipainn i Kabinery MinictpiB Vkpaiuu, aktamu
LEHTPAIbHUX Ta MICIEBUX OpraHiB BHMKOHABYOI BIajH, OpraHiB MiCI[€BOIO
camoBpstyBanHs, [lonoxennsm npo Lentp Ta Permamentom LienTpy.

1.5. Norpumanns Bumor Pernamenty poGotu ITHAIT € 060B’S3k0BHM 10
BUKOHAHHS ycCiMa INpaliBHMKaMM BHKOHABYMX OpraHiB BOpaTHHCHKOI CibchKol
panu, TpeACTaBHUKAaMU MICIEBHX/PETriOHANIBHUX JTO3BLIBHUX OpraHiB, OpraHiB
BHKOHABYO! BIIa/IH, sIK1 311HCHIOIOTE npuiiom y [lentpi.

PO3ALI 2. IPUMIIIEHHS, B IKOMY PO3MIIYE€THCS ITHATT

2.1. TIHAII posmimyerscs B HeHTpanbHiH uactuni c.Boparms, Byl
Lenrpanbua, 15 B 3pydHOoMy amsi cyG’e€KTiB 3BepHeHHs Micui, 3 PO3BHUHYTOIO
TPaHCIIOPTHOIO 1HYPACTPYKTYPOIO.

Ha Bxoni so npumimenss (Gyxisii) posmintyerscs inpopmaniiina Busicka 3
HaiiveHyBaumsM — LIHAIT  ta  TaGnuuka 3 imdopmaricto mpo  ioro
MICIIe3HaX0/KeHHs, rpadik pobOTH TOIIO.



I'papix pobotu LlenTpy, Horo TepuropiaibHHX IipO3ALTIB, BiamaseHHX
pobouux Micik axminictpatopis LleHTpy 3aTBepmKYETHCS Boparuncekoro
CLIECHKOIO PajI0i0, 3 ypaxXyBaHHIM M0Tpe6 Cy6’€KTiB 3BEpHEHHS Ta BiANOBiIHO 10
BUMOT 3akoHy Ykpainu “Ilpo anMiHicTpaTuBHI ocayru’.

Bxin no npuminens Llentpy, skuii Mae cXoau, obIamToBanmii IIaHyCOM Ta
MOPYYHAMH 3 060X 6OKIB 11 0Ci6 3 iHBATIAHICTIO Ta IHIIMX MATOMOGITBHIX IPYII
HaceJIeHHs, a TaKOXK MICISIMH JJIsl TAMYACOBOTO PO3MIIEHHS AUTIIUX KOJISICOK.

Y npuminienni Llentpy obnamroByerses canitapHa KiMHaTa 3 ypaxyBaHHIM
moTped oci0 3 IHBANJHICTIO, 30KpeMa THX, LIO IEpPeCyBalOThCA Ha Kpiciax
KOJIICHUX, Ta IHIIMX MaJIOMOOLIEHUX IPYII HACETeHHS.

Ha npuerniit no LlenTpy Teputopii obnamroBano Micus mis 6e30MIaTHOL
CTOSIHKH aBTOMOOUIEHOTO TPaHCIOPTY Cy0’€KTiB 3BepHEHHS, 30KpeMa BiAIOBIHO
NMO3HA4YeH]l MiCLs JUIs aBTOTPAHCIIOPTHMX 3aco0iB, SKUMH KepyIoTh (B SIKHX
IEPeBO3ATLCA) OCOOM 3 IHBANIHICTIO, Yy KIJTBKOCTI, BHM3HAYEHIH 3aKOHOM
Ykpaiau “TIpo ocHOBH couianbHOT 3aXMIeHoCT] 0ci6 3 iHBamigHICTIO B VYkpaini”.
bynisni, mpumimenss Ta cTostHKM LleHTpy 06IamTOBYIOTBCS 3 ypaxyBaHHIM
notped ocib 3 iHBaMiHICTIO Ta IHIIKUX MATOMOGITBEHYX IPYI HACENEeHHs 3TiTHO 3
BMUMOI'aMH BIJIOBI/[HMX JIEPKaBHUX OyIiBeIbHMX HOPM, CTaHJApTiB i mpasui. Ha
NPUIETTIUX  BYJIHIIX  PO3MILLYIOTBCS iHQOpMaLiiui TaGIMuUKM, Ha SKUX
3a3HAYA€ThCA Miclie po3TanryBaHHs [{enTpy.

2.2. Ilpumimenns ITHAIT moginserses Ha BIIKPUTY Ta 3aKPHUTY YaCTHHH.

Y BlAKpuTiH  YacTMHI  37iHMCHIOETbCA  TPMItOM,  KOHCYIIBTYBaHHS,
IH(QOpMYBaHHs Ta 0OCITyroBYBaHHS Cy0’ €KTiB 3BEpHEHHS MpALliBHUKAME LlenTpy.
Cy0’eKTH 3BepHEHHsI MaIOTh Ge3IepelKOH|M TOCTY 10 TaKO! YaCTHHU LEHTPY.

Binkpura yacTHHA BKIIOYAC:

CEKTOp NPUHOMY;

CEKTOp 1H(HOPMYBaHHS;

CEKTOp OYiKyBaHHS,

CEKTOpP 0OCITyroByBaHHS.

Bigkpura wacTuHa po3MillyeThcs Ha TepmoMy  moBepci OyniBm 3
HaJIKHUMU YMOBAaMH JUIsl O€3IePEeIKOAHOr0 JOCTYILY Juld 0cib 3 iHBamigHICTIO Ta
IHIIMX MaTOMOOGIIBHUX TPy HACEJIEHHS 0 PUMIIIEHb Oy IiBIIi.

3aKpuTa YacTMHa MPU3HAYEHA BHUKIIOYHO /I ONpAIIOBAHHS IOKYMEHTIB,
TIOIITH, HA/lAHHS KOHCYJIbTAllll Ta 3/ifiCHEHHS IOIIepeHBOro 3amucy cy6’eKTiB
3BEPHEHHS HA [PUMOM 10  aJMIHICTPaTOpiB 3a JOIOMOIOI0  3acoliB
TeleKoMyHiKarii (TenedoHy, eIeKTPOHHOI NOIITH, IHmKMX 3acobiB 3B’s3KYy), a
TaKO3K 30epesKeHHs! JIOKyMEHTIB, CIIPaB, sKypHaIiB 06JIiKy/peecTpanil (po3MimenHs
apXiBy).

Bxin mo 3akpuroi yacturu LleHTpy cy6’exTaM 3BepHEHHS 3a00POHSAETHCH.

3aKpuTa 4acTHHA MOXe PO3MINyBaTHCs Ha IHINMX MOBEpXaX, HiX BiIKpUTa
JacTHHA. '

2.3. Cexrop npuitomMy 061amITOBaHO IIpK BXOAL 10 npumimenns Ientpy. V
HHOMY 3JIMCHIOEThCS 3aralbHe iH(GOPMYBaHHS Ta KOHCYIBTYBAaHHS Cy0’€KTiB
3BEpHEHH 3 mUTaHb podotu LleHTpy.

2.4. Cextop iHGpOpMyBaHHS OOJALITOBYETHCS 3 METOK O3HAHOMIICHHS
Cy0’eKTiB 3BEpHEHHS 3 MOPSAKOM Ta YMOBAMH HAaJIaHHS aIMIHICTPaTHBHHX
HOCIYT.




Y cexropi iHpOPMYBaHHS PO3MIIYIOTECS IHPOPMALiH] CTEHAH B 3pydHOMY
JULSL TIEPErIILy MICI, MO MIiCTATh aKTyalbHy, BUYEPIHY iH(hOpMaIliio, HeoOXiaHy
JUIS OZIEpXKaHHsS aIMIHICTPATUBHHX ITOCIIYT.

Cexrop iH(OpMyBaHHs 00JIAIITOBAHO CTONAMM, CTUIBISIMA, KOMIT IOTEPHOIO
TEXHIKOIO 3 BUIBHMM JOCTYIIOM 10 IHTepHeTy Ta 3a0e3nedeHo KaHIemIpCHKIME
TOBAapaMH JUIsl 3AIIOBHEHHS Cy0’ €KTaMU 3BEPHEHHs HEOOXITHUX JIOKYMEHTIB.

Jist BUCIIOBIIEHHS Cy0’€KTaMU 3BEpHEHB 3ayBaKEHb i MPOMO3MI[H II0J0
SIKOCTI HaJlaHHS aMiHICTPATUBHUX IOCIYT HPUMINIEHHS, 1€ PO3MilleHi CeKTop
indopmysanus Lentpy, Biznaneni poGoui Micis agMinicTparopis, 06IaIITOBaHO
BIAOBIZIHMMK 3aco0aMH (30KpeMa CKPHHBKOK) Ta B HHX PO3MIIlyeThCS B
JAOCTYITHOMY MICI[I KHUI'a BIATYKIB i IPOIIO3HIIIH.

2.5. CexTop 04iKyBaHHS PO3MIILIY€ETHCSA B IPOCTOPOMY HMPHUMIIIEHH], IUIONIA
sikoro 30,72 KB. M. Ta 0OJIAIITOBYETHCS CTONAMHE It OOPMIIEHHS JOKYMEHTIB Ta
B JIOCTATHIHM KUIBKOCTI CTINBLSIMU, KPiCIIAMH TOIIIO.

Y cexTopi 0YiKyBaHHs 00/IalITOBYIOTECS MICIU /Il Cy0’ €KTIB 3BepHEHb (He
MeHI 5K 10 micis).

Cexrop ouikyBaHHA (y pasi moTpeOu) 0OIaAHYETHCS ABTOMATH30BAHOIO
CHCTEMOIO KEpyBaHHS 4Yeprow, CHCTEMOIO 3BYKOBOTO iH(GOpPMyBaHHS o0cid
TOXHITOTO BiKy Ta THX, 1[0 MAFOTh Ba/[H 30pYy.

Y npumimtennsx [lenTpy, y npuMilieHHsX, e po3MilleHi Bifnaneni po6oudi
MICLISl aIMiHICTPaTOpiB, CTBOPIOIOTHCS YMOBH JUIsl OIUIATH Cy0’€KTaMH 3BEpHEHb
aMiHICTpaTUBHOTO 300py (30Kpema, pO3MINIyIOThCS OaHKOMATH, IUIATIKHI
TepMminanu (y Tomy uuciai POS-Tepminaim, HporpaMHO-TEXHiYHI KOMILIEKCH
caMOO0OCITyTOBYBaHH ).

2.6. Cexrop 0OGCIyroByBaHHA  YTBOPEHHH 3a NPWHIMIIOM BiJKPHUTOCTI
po3MitueHHs po6ounx micik. [ mBHIKOro 06CIyroByBanHs cy6’ €KTiB 3BepHEHb
po00Hi MicCIls aIMiHICTPATOPIB PO3MOJIISIOTECS 3a IIPUHIMAIIOM IIpHifoMy i Buadi
nokyMmeHTiB. Koxne poboue micne st mpuitoMy cyG’eKTiB 3BEpHEHHS Mae
iHpopMariliny TabiuuKy i3 3a3HaYeHHsIM HOMepa TaKoro MicClls, Mpi3BHINa, iMeHi,
o 6aTeKOBI Ta nocanu agminicrpatopa Llentpy.

2.7.Ilnoma cexTopiB O4iKyBaHHA Ta oOciyroByBanus LlenTpy, iforo
TEPUTOPIATEHOrO IPO3iTy Ta TNPUMIIIEHHS, J¢ PO3MILIEHO BiamaneHi po6oudi
MICISL a/IMIHICTPaTOPiB, JOCTaTHA AN 3a0e3NedYeHHs 3pYyYHMX Ta KOMMOPTHHX
YMOB JUIst IpuiioMy cy6’€KTiB 3BepHeHHs i po6oTH aaminicTpaTopis L{enTpy.

3araibHa IUIONA CEKTOPIB OYiKyBaHHS Ta OOCIyrOBYBaHHS CTaHOBHUTH 64,8
KB. M., TpoMa/icbKa npuimansHs 20,4 KB.M.

2.8. Ha indopmanifinux creHaax posMinryerses iHpopmalis, 30kpema, mpo:

HaiiMeHyBaHHs LleHTpy, Horo Micle3HaXOKEHHS Ta MiCIE3HAXOKEHHs
BIANANeHHX poOOYMX MICIh aAMiHiCTpaTopiB, HOMepH TenedOHIB AIS IOBIJOK,
ajpecy BeO-caliTy, eJIeKTPOHHOI IOIITH;

rpadik poboru IlenTpy, BigmaneHux poGodwx Micib aaMiHICTpaTOpiB
(mpuifoMHi JHI Ta rTOAWHM, BUXiAHI JHI);

epesliK aJMIHICTPaTMBHMX TOCIYT, SKi HanaloThes depes LleHTp, iHoro
TEpUTOpiaibHl  TIAPO3JiNM, BijmaneHi poGoui Micus ammimicTpaTopiB, Ta
BIIOBIIHI iH(OpMAaIiiHi KapTKH aqMiHICTPATUBHUX IIOCYT;'

CTPOKH HaZaHHA aJMIHICTPATUBHHX ITOCIIYT;



OJlaHKM 3asfB Ta IHIIMX JOKYMEHTIB, HEOOXIMHUX [JI1 3BEpHEHHS 3a
OTPUMAaHHSM aJMIHICTPATUBHUX IIOCIYT, @ TAKOX 3PA3KM 1X 3alIOBHEHHS;

IUTATDKHI PEKBI3UTH IS OIUIATH IJIATHUX aIMiHICTPATUBHUX ITOCIYT;

CYITyTHI ITOCIIYTH, SIKi HaZal0ThCs B puMinieHHi LlenTpy;

npi3Bunle, iM’s, no OarbKoBI KepiBHHKa LleHTpYy, KOHTakTHI TenedoHH,
aJipecy eJIeKTPOHHOI MOIITH;

KOPHCTYBaHHS 1H(OPMaLIHHUMU TepMiHanaMu (y pasi IX HasBHOCTI);

oJ0keHHs 1po LleHTp;

pernamenT LleHTpy;

rpadix mpuitomy cy0’€KTiB 3BEpPHEHHS MOCaJOBUMU 0COOAMH OpraHy, IO
yrBopuB LlenTp (y pasi npoBeJeHHs Takoro npuiioMy B npumimeHHsx LleHTpy, y
IPUMINIIEHHSX, JIe PO3MIllleH] BignaneHi podoui Micls aaMiHICTPaTopiB).

2.9. Ilepenik aaMiHICTPaTUBHUX IOCIYT, SIKI HajJalOThes depes L{enTp, ioro
TEPUTOPiATBHI  MIAPO3IinM, BigganeHi poboui  Micusg — aJMiHICTPaTOpiB,
PO3MIIIYIOTECSL Y JOCTYITHOMY Ta 3pyYHOMY I CyO’€KTIB 3BepHEHHS Miclli, y
ToMy 4HcIi Ha iHpopmaniiHoMy TepMminami (y pa3l #oro HasBHOCTI).
AJIMIHICTpAaTHBHI TIOCIYTM B IEpeliKy TIpPYNYyIOTbCS 32 MOJIEIUIIO SKUTTEBUX
cuTyalliii cy6’eKTiB 3BepHEHHs Ta/abo cdepamu IPaBOBITHOCHH (3aKOHOZABCTBA),
Ta/abo cy6’€KTaMM HaJaHHA afAMiHiCTPATMBHHUX TIOCIYT.

Ilepenik agMiHICTPaTHUBHUX IIOCIYT, sIKI HANAIOThCA depe3 TepUTOpialbHI
migposainu IlenTpy, Bigmaneni pobodi Miclis aMiHICTPATOPIB, 3aTBEPIUKYEThCS
opranoM, mo yTBopus LleHTp, 3 ypaxyBaHHsAM noTped cyO’ €KTiB 3BEpHEHHS.

2.10. brianku 3asB, HEOOXIAHI JJIST 3aMOBJICHHSI aMIHICTPATUBHUX IIOCIYT,
PO3MIIYIOTECS Ha CTEHIAX-HaKOIM4YyBadax abo cTelaxax i3 BUIBHMM JIOCTYIIOM
70 HUX Ccy0’ekTiB 3BepHeHHs abo Ha BeO-caliTi ueHTpy (BeO-caiiTi oprasy, IO
yTBOpUB LleHTp).

2.11. Ocobam 3 iHBaNIIHICTIO Ta IHIIMM MaJOMOOLILHUM IpylaM HaceleHHs
3a0e31edyeThCcsl BUIBHUIA JOCTyn A0 iH(opMalii, 3a3HaueHol B IIbOMY PO3Jiii,
IIJIIXOM po3MillieHHst OykieriB, iHMOpMalifHUX JHCTIB Ha CTEHAAX, 1HIIMX
HeoOXiMHUX MaTepiaiiB, HaJipyKoBaHuX mpudrom bpains. V pasi MoxiauBocTi Ha
inpopmamiiHux ~ TepMiHaTaX  PO3MINIy€ThcA  rojocoBa  iHdopmaris  Ta
Bileoirdopmaltis, a TaKkoXk 311HCHIOETHCS iHGOPMyBaHHS B IHIIMIH c1oCi0, AKuUil €
3pYYIHHAM JUIst OCi0 3 1HBAIIHICTIO, 30KpeMa Ocib 3 MOpYyIIEeHHSIMH CIIyXY, 30py, Ta
IHIIMX MaJIOMOOUTFHUX IPYII HACEICHHS.

Jlns  3a0e3lecvyeHHss HaOaHHSA aJAMIHICTPaTUBHUX IOocayr cyO’exram
3BEpPHEHHS, SIKi € MIIyXUMH, HIMUMHU a00 IIyXOoHIMHMH, 10 pobotu LleHTpy Moxe
3aIy4aTHCs NIepeKiIaad ;KeCTOBOI MOBH.

2.12.Ha ocHOBI y3ro/[UKeHHX pilieHb 13 CcyO’eKTamMM  HaJlaHHA
anMiHICTpaTHBHUX MOCAYT Y poOoTi LleHTpy MOXyTh OpaTi y4acTb NpEeACTaBHUKH
cy0’€eKTiB HalaHHs aMiHICTPATHBHUX [TOCIYT JUISl HAJlaHHs KOHCYJIbTaLlii.

PO3/LI 3. IHOOPMAIIIMHA TA TEXHOJIOI'TYHA KAPTKU
AJMIHICTPATUBHUX IMTOCJIYTI

3.1. Opran, mo yrtBopuB lLleHTp, a TakoX KepiBHHK LleHTpy MOXyTh
BHOCHUTH Cy0’€KTOBI HAJaHHS aJMiHICTPATHBHOI TOCIYyTH IIPOMO3MLII IIOAO0
HEeoOXiTHOCTI BHECEHHS 3MiH 0 3aTBEPKEHUX iH(QOPMAIIHHUX Ta TEXHOJIOTTYHUX



KapTOK aJIMIHICTPATUBHUX TIOCIYT (y TOMY YHCIi JUIs JOKYMEHTIB JO3BLILHOTO
Xapakrtepy y cdepi rocrnofapchKol TisuIbHOCTI ).

3.2.Y pa3i BHeceHHd 3MiH [0 3aKOHOJABCTBA INONO HANAHHS
aZMiHICTpaTMBHOI HOCIYrH cy6’eKT ii HajaHHA cBoe€4acHO iH(OpMye Ipo Ie
opras, 1o yTBopus LleHnTp, a Takox kepiBHHKa [{eHTpy, rotye mponosumnii momo
BHECEHHsI 3MiH 10 iHQOpMalifHUX Ta/ab0 TEXHONOrIYHUX KAPTOK 3TifHO i3
3aKOHOJIaBCTBOM.

3.3. Indopmaniiini Ta TEXHOIOTIYHI KapTKH aJMiHICTPATUBHUX IIOCIYT, SIKi
HaJalTECd bOpaTHHCBKOIO CUIBCHKOIO PAJod Ta 1l BUKOHAYMMH opraHamu
3aTBEP/UKYIOTHCS BIANOBIIHUM DPIillIEHHAM BHKOHABYOIO KOMiTeTy BopaTHHCHKOT
CLIIBCBKOI pajiu.

PO3/ILI 4. POBOTA IH®OPMAIIITHOTO IIIAPO3ALIY
IEHTPY

4.1. JIna HamaHHs gomomoru cy0’ekTaM 3BepHEHHS Yy KOPHCTYBaHHI
iHpopMallifHUMK TepMiHATAaMH Ta aBTOMATH30BaHOK CHCTEMOIO KepyBaHHS
4eproro (y pasi iX HasBHOCTI), KOHCYIbTYBaHHS i3 3arajbHUX IHTaHb OpraHizamil
poGotu IleHTpy Ta TOpsAKY mpuitomy cy6’eKTiB 3BepHEHHS y Llentpi moxe
YTBOPIOBATHUCS 1HGMOPMAIIHHUH T IPO3 L.

[ndopMauiiinuii nigpo3gin LleHTpy Takox:

iHpopMye 3a YCHMM KIIOIIOTaHHSIM CyG’€KTa 3BEPHEHHS NPO HAeXHICTh
MOPYIIEHOT0 HUM ITUTaHHs 0 KoMrieTeHuil [{eHTpy;

KOHCYJIbTy€e CyO’€KTIB 3BEpHEHHs IOJ0 IOPSAAKY BHECEHHS IUIATH
(aaMiHiCTpaTUBHOTO 3060py) 3a HaJaHHA IUIATHAX a/MiHICTPATHBHUX MOCIYT,
Hajzae iHGOpMAaIilo PO IVIATIKHI PEKBI3UTH JUIs CIUIATH aIMiHiCTPaTMBHOTO
300py;

HaJlae iHILy iHpopMaliro Ta JJOIOMOry, 0 HeOOXiIHi cy6’ eKTaM 3BepHEHHS
JI0 IPUMOMY 1X aAMIHICTPATOPOM.

4.2. Opran, o ytsopuB LlenTp bopaTunchKol CibehKOI pajiu, cTBOpIOE Ta
3abesneyye pobory Beb-caiiTy IleHTpy abo OKpeMoro posiilly Ha CBOEMy BeO-
caiiTi, /1e po3MiltyeThest iH(opMalis, 3a3HadeHa B IyHKTI 2.8._11boro PernaMenry,
a TaKkoX BIIOMOCTI Ipo Micie posrauryBanHs Llentpy (#ioro TepuTopiambHHX
MIAPO3JUIB, BIIATCHUX PoOOYMX MICIb aAMIHICTpaTOpiB, HAHOIMKY] 3yMHHKH
IPOMA/JICbKOTO TPAHCIIOPTY, Mii’i3HI HIIAXM, MICIs NapKyBaHHS, iHIIA KOpUCHA
1UIst Cy0’€KTIB 3BepHEeHHS iHpopMalrris.

4.3. Tndopmarris, sika po3mintyerscs B npuminiersi Llentpy (B Tomy ymcri
Ha IHQOpMaliMHUX TepMiHanax) Ta Ha BeO-caiiTi, MOBMHHA OYTH aKTyalbHOKO i
BUYEPITHOTO.

[npopmaniss na BeG-caiiTi LleHTpy Mae OyTH 3pY4HOIO JUIs NOLIYKY Ta
KONIIOBaHH4.

4.4, Cy06’extaM  3BepHeHHs, siki 3BepHymucs jo Llemtpy  (iforo
TEPUTOPIaNbHUX MiPO3iNiB, O aIMiHICTPATOPiB, IO IPALFOIOTH HA BiIaIeHHX
pobouKx MiClsAX, 3 BHUKOPHUCTAaHHAM 3acO0iB TeleKOMyHIKalliffHOTO 3B’A3Ky
(TenedoHy, eNeKTPOHHOI MNOIITH, IHMHX 3aco0iB 3B’s3Ky), 3abe3medyeThes
MOXUIMBICTh OTPUMaHHs iH(OpMamii mpo HajgaHHS aaMiHICTPATMBHHX IOCIYT Y



CII0CI0, 110 aHANOTIYHUK CIIoco0y 3BepHEeHHs, a0o B iHIIMH BUOpaHHUHA CY6’eKTOM
3BEpHEHHs c1ocib.

PO3JILJI 5. KEPYBAHHS YEPT'OIO B ITHAII

5.1. 3 MeTo10 3a0e3nedeHHs 3pYYHOCTI Ta ONEPaTHBHOCTI 06GCIyroByBaHHS
cy6’exriB 3BepHenHs y ITHAII (iforo TepuropianbHux miaposainax, Ha BigjaneHuX
poboYMX MiCLSX aAMIHICTPATOpiB) BXKMBAIOTHCS 3aXOAM JUIS  3amoOiraHHS
YTBOPEHHIO YEPIH, a y pasi il yTBOPEHHS - AJIsl KEPYBaHHs 4eproio.

5.2.'V pasi 3anpoBa/KeHHS aBTOMATH30BAaHOI CHCTEMH KepyBaHHS 4eproro
Cy0’eKT 3BepHeHHS Ul npuioMy aaMiHicTpaTopom LleHTpy peecTpyerbes 3a
JIOTIOMOI0I0 TepMiHala B TaKii CHCTeMi, OTpUMY€ BiAIIOBiJHUI HOMEp Yy 4Yep3i Ta
O4iKye Ha mpuioM. ABTOMAaTH30BaHA CHCTEMa KEPyBaHHA 4YEprol MOXKe
nepedayaTu nepcoHi(ikoBaHy peectpalio cy6’ekra 3BepHeHHd (i3 3a3HAYEHHIM
fioro mpi3BuIIa Ta iMeHi).

5.3.V Ilentpi, #oro TepuTOpialbHUX MiAPO3/iNax, Ha BiAJaleHHX po6odnx
MICISIX  a[IMIHICTpATOpiB, MOXe 3iHCHIOBATHCS IOMEPENHil 3amuc cy6’eKTiB
3BEpHEHHs Ha MPUIOM J10 aJIMiHICTpaTopa Ha BU3HAYEHY Aary Ta dac. [lomepenHiit
3aMMC MOKe 3/IMCHIOBATUCS ILIAXOM ocobucToro 3BepHeHHs 1o LleHTpy, iforo
TEPUTOPIaTbHUX MIAPO3MINiB, ajMiHicTpartopiB LleHTpy, W0 NpaliolTs Ha
BiTaJIeHUX POOOUMX MICISX, 3 BHKOPHCTAHHAM TeleOHHOro 3B’S3Ky Ta/abo
€JIEKTPOHHOI peecTpallii Ha BeO-calfTi L{eHTpy (cTopiHku Ha BeOG-calfTi opraHy, 1m0
yrBopuB llentp). IIpuitoM cy0’eKTiB 3BepHEHHs, SIKi 3apeecTpyBaIucs LLISTXOM
TNIOTIEPEHBOTO 3aIUCY, 3/11IHCHIOETECS Y BU3HAUeHI KepiBHUKOM LleHTpy roguny.

5.4. IlenTp MoOKe 3IIHCHIOBATH KEpyBaHHS 4YEPror B IHIIMHA cIocio,
rapaHTyIO4YH JOTPUMAaHHS IPUHIUILY PIBHOCTI Cy0’€KTiB 3BepHEHHS.

PO3/LJI 6. MIPUMHSATTSI 3ASIBA TA IHINUX JOKYMEHTIB Y ITHAIT

6.1. IlpuiinsrTss Bin cy0’ekTa 3BEepHEHHS 3asBH Ta IHIIUX JOKYMEHTIB,
HEOOXIHMX JUIs HaJaHHSA aIMiHICTpaTHBHOI MOCIYrd (mami - BXiJHHI makeT
JIOKyMEHTIB), Ta IIOBEPHEHHS JOKYMEHTIB 3  pe3yJbTaTOM  HajJaHHS
aIMIHICTpAaTUBHOI IOCIYTH (Jali - BUXIJHHH IaKeT JOKYMEHTIB) 3HiHCHIOETHCS
BUK/IOYHO B LlenTpi abo #ioro TepuTopialbHUX Migpo3ainax, BiIJaleHuX pobodrx
MICLISIX aJIMiIHICTpaTOpPiB.

ITpuiinaTTs 3adB JJI1 OTPUMaHHSA aJMIiHICTPATHBHHUX ITOCIYT Bij (i3UuHUX
oci0, y ToMy 4Hchi QI3HYIHUX 0Ci0 - MiANPUEMIIIB, 3MIHCHIOETECS HE3aIEKHO Bif
peecTpanii iX Miclis IPOKUBAHHS, KPIM BUIA/IKIB, Iepe0adeHnX 3aKOHOM.

3asgBU Bl IOPUIUYHUX OCI0 NPUAMAIOTHCA 3a MiCLIE3HAXOKEHHSAM TaKHUX
ocib abo y BuMIaaKax, HepefdadYeHUX 3aKOHOM, 3a MICIIEM IIPOBAKEHHS
IiSTBHOCTI 200 MICIe3HaXO/PKeHHSM BIJNOBIIHUX O0’€KTiB, SKIO IHIIE He
BCTAHOBJIEHO 3aKOHOM.

6.2. IIpuiinaTTs Bl CyO’€KTIB TOCHONAPIOBaHHS 3asBU PO BHAAYY
JAOKYMEHTIB JO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, L0 OJAIOThCS JO Hei,
AeKyapanii BIAMOBIIHOCTI MarepialbHO-TEXHIYHOI 6a3u BUMOraM 3aKOHO/JaBCTBA,
BUJa4a (nepeodopMiIeHHs, aHyTIOBaHH:) JOKYMEHTIB JI03BLILHOIO XapakTepy, sKi
opopmieHi  JO3BIIBHMMM ~ OpraHaMH, Ta  3apeecTpOBaHUX  JieKiapariif



31iHCHIOIOTECS BiAMOBiHO 10 3akoHy Ykpainu “IIpo J103BiNbHY CHCTEMY y cdepi
roCnoAapchKOi TisIbHOCT”.

6.3. Cy6’exT 3BEpHEHHS Mae IPaBoO TMONATH BXIiJHUM ITaKET JIOKyMEHTIB Y
[lenTpi (#foro TepuTOpialbHOMY MiZPO3MiMi, BlAATECHHX poboYMX MiCIX
anMiHiCTpaTOpiB OCOGHMCTO, Uepe3 IpeICTaBHUKA (3aKOHHOTO Mpe/ICTaBHHUKA),
HamicTaT HOro MOMITOI (PEKOMEHIOBAHMM JIHCTOM 3 OIHCOM BKIIAJCHH) abo y
BUMAKax, Tepe10adeHnx 3aKOHOM, 3a JIOMOMOTOK0 3ac001B TEJIEKOMYHIKaI[IHHOTO
3B’ SI3KY.

3asBa MU OTPUMAHHS aJMIiHICTPATHBHOI IOCIYIHM B €JEKTPOHHIH ¢dopmi
nojaeThesl uepes €IMHMH AepKaBHUI TTOpTajl a/MiHICTPATUBHUX TOCIIYT, Y TOMY
yueni depe3 iHTerpoBaHi 3 HUM iH(bOpMaliliHI CHCTEMH NepiKaBHUX OprasiB Ta
OpratiB MiCIIGBOI0O CaMOBPSITyBaHHS.

6.4. Y pa3i KOIM BXIHMH ITaKkeT JIOKYMEHTIB TIOJIA€ThCS NPEICTABHUKOM
(3aKOHHUM IIPEACTaBHUKOM) Cy0’€KTa 3BEpHEHHA, pen sBJISIIOTECSA JTOKYMEHTH,
1[0 TTOCBiAYYIOTH 0CO0Y MPECTABHUKA Ta 3aCBiIIYIOTh HOTO OBHOBAKCHHSL.

6.5. Anminictpatop IleHTpy mepeBipsie BiAMOBIIHICTH BXIZHOTO IIaKeTa
TMOKYMeHTIB iHdopManiliHiii kapTii aAMiHICTPaTUBHOI MOCITYTH, Yy pa3i moTpebu
Hajae J0IoMOry cy0’€KTOBI 3BEpHEHHS B 3alTOBHEHHI OnaHKa 3asBH. Y pa3l KOIH
cy6’€KT 3BEPHEHHS [PUILyCTHBCS HETOYHOCTEN ab0 IOMUIIKU I Yyac 3arOBHEHHS
6aHKa 3asBU, aIMiHICTpaToOp MOBIIOMIIIE CyO’ €KTOBI 3BEPHEHHS ITPO BIJITOBITHI
HeIONIKK Ta Hajae HeoOXiIHy JOIOMOTrY B iX yCyHEHHI.

6.6. Anminictpatop LleHTpy CKllazae OMMC BXiJHOTO MaKeTa JIOKYMEHTIB, Y
SIKOMY 3a3HAYAlOThes iH(OpMAIlis PO 3asfBy Ta MeEpeliK JIOKYMEHTIB, IOJaHuX
cy6’€KTOM 3BEpHEHHs 710 Hel, y JIBOX MPHUMipHAKAX.

6.7. Cy6’ekTOBi 3BepHEHHs HAJa€ThCS NPUMIPHUK ONHUCY BXIJIHOTO MaKeTa
JIOKYMEHTIB 3a TANWCOM 1 3 MPOCTABJICHHAM IEYATKHA (mrramria) BiATOBITHOIO
amMinictpatopa LleHTpy, a TakoX BiMITKM NPO JAaTy Ta 4Yac MOTO CKIIaJeHH.
Jlpyruii TpUMIPHMK OINKCY BXIAHOrO IaKeTa JIOKyMEHTIB 30epiraerecs B
Marepianax CrpaBH, a 'y pasi 3ailicHenns B LleHTp1 €J€KTPOHHOIO JTOKYMEHTOOOIry
- B EJIEKTPOHHIHN QOpMI.

6.8. Anminictpatop LleHTpy mig yac OTPUMAaHHA BXIJIHOTO TI1aKeTa
JIOKYMEHTIB 30608’ 13aH1i 3’siCyBaTH MPUHHATHUI U5t Cy0’ €KTa 3BEPHEHHS croci®
}0ro MOBiIOMJICHHS TIPO Pe3yJIbTaT Ha/laHHS aJMiHiCTPATUBHOI IOCTYTH, a TaKOXK
faxkaHe Miclle OTpUMaHHSI O(QOPMIIEHOTO pe3yJbTaTy HaJdaHHA aJIMiHICTPaTHBHOL
nocayr (B Llentpi, Horo TepuTOpiasbHOMY Hipo3/ii, BiJJIaleHuX POOOYMX
MicIgX aiMiHicTpaTopis, cmociG mepenadi cy6’ €KTOBI 3BEpHCHHS BUXITHOTO
rakeTa JOKyMeHTiB (0co6HCTO, 3aco6aMK TOMTOBOrO abo TeJEKOMYHIKallHHOTO
3B’g3Ky UM B IHOIMA BUOpaHud Cy0’€KTOM 3BEPHCHHS croci6), mpo 110
3a3HAUACTLCSL B ONMCI BXIAHOrO MaKeTa MOKYMEHTIB y IIaneposiii Ta/abo
eNeKTPOHHIH (opMi.

6.9. Anminictpatop lleHTpy 3iiiiCHIOE peeCTpaliio BXIJHOTO Iakera
JIOKYMEHTIB IIISXOM BHECEHHs MaHHMX 0 >KypHaily peectparii (y mnameposii
Ta/a60 enekTpoHHiit Gopmi). ITicis BHECEHHS JaHUX CIIPaBi IPHCBOIOETHCS HOMED,
3a SIKUM 3HCHIOEThCS 1i inenTndikaris Ta skuil GikcyeTbes Ha OlaHKy 3asBH 1 B
OIIMCI BXITHOTO TIaKeTa JOKYMEHTIB. _

Peecrpanis Ta OOJIK 3asB, BXiJHHX NaKeTiB JOKYMEHTIB Ta ohopMIEHUX
pe3ynbTaTiB HalaHHs aJIMiHICTPaTHBHUX IIOCIYT Y IlenTpi, OTO TEPUTOPIATBEHOMY




MiZPO3ini Ta Ha BimmanieHoMy pobouomMy Mmicii agMiHicTpaTopa MOXe BecTHCS
LEeHTPaTi30BaHO (30kpema IITISIXOM 3alpoBaKEHHS €JIEKTPOHHOTO
JIOKyMeHT000iry) abo okpemo B IleHTpi, iioro TeputopiansHOMY miaposaisi Ta Ha
BiIIaJIeHOMy poGoYoMy Micti ajMiHicTpaTopa.

6.10. V pasi komum BXiZHHH NaKeT JOKYMEHTIB OTpHUMaHo 3acobamu
TIOIITOBOrO 3B°A3KY 1 BIH HE MICTUTH iH(GOpMALIi PO NpUHHATHUI 1151 Cy6’eKTa
3BEPHEHHs CIIOCIO #oro mosinomieHHs, aaminictpatop Ilentpy He misHime
HaCTYIIHOTrO po6oYoro nHs HaJiCHIac Cy6’eKTOBI 3BEpPHEHHS OIMC BXiTHOTO NaKeTa
JIOKYMEHTIB  CJICKTPOHHOI TIOmTOK (Ta/abo Horo BimckaHoBaHy KOIMII0) 49|
IHIIMMH 3aC00aMH TeJIEKOMYHIKAI[IHHOTo 3B’ 53Ky a60 MOMITOBUM BIJIIIPABIIEHHSIM.

6.11. [Ticns peectpanii BXiZHOro makeTa JOKyMEHTIB anMinictparop Llentpy
(opmye crmpaBy y mameposiii Ta/abo exexTpoHHii dopmi Ta B pasi morpebu
3M1HCHIOE i1 KOTIiFOBaHHS Ta/ab0 CKaHyBaHHS.

6.12. Indopmauito mpo BumHeHi nii agminictpatop LleHTpy BHOCHTH 10
JIACTa IIPO MPOXOJUKEHHA CIPABH y Maneposii Ta/abo enexkTponHiit Gpopmi (kpim
BHIIQJKiB, KOJIM aIMIHICTpaTop € cy0’eKTOM HaJaHHS aJIMiHICTPaTUBHOI TIOCIIYTH).
JIueT mpo NpoXoKeHHs! CIIpaBM TAKOXK MICTHTH BiIOMOCTI PO TIOCHIIOBHICTE i
(eTamiB), HeOOXimHMX I HAZAHHS aJMiHICTPAaTMBHOI MOCIYTH, Ta 3allyYeHUX
Cy0’eKTiB HaflaHHA aJMiHICTPATUBHUX HOCTYT.

PO3JILI 7. OIIPAIIIOBAHHSI CIIPABU
(BXI/THOI'O TAKETA TOKYMEHTIB)

7.1.Ilicnst  BuMHeHHs milf, nepenbaueHnx myHkTamMu  6.1.-6.10__ 1poro
Pernamenry, agminictparop IleHTpy 30608’ s3aHui HeBiKIanHO, ajle He Mi3Hime
HACTYIIHOrO0 pobOYOro JHs 3 ypaXyBaHHAM rpadika po6oTH cy6’ekTa HajaHHS
aJMIHICTPaTHBHOI TIOCIyTH, HajiciaTv (HmepemaTH) BXiAHWM TaKeT JOKYMEHTIB
Cy0’€KTOBI HaJlaHHs aAMiHICTPATHBHOI MOCIYTHU, IO KOMIIETEHII] SIKOrO HaTeKHTh
IMUTaHHS NPUAHATTSA PIIIEHHS Y CIIpaBi, PO IO POOUTHCS BiAMITKA B JIHCTI npo
NPOXOJKEHHs CIIPABH 13 3a3HAYEHHAM 9acy, JaTH Ta HaliMeHyBaHHS cy0’ekTa
Ha/laHHs aJIMIHICTPaTUBHOI TOCIYTH, 10 SKOro ii HajiclaHo, Ta IIPOCTABJIEHHSIM
nevaTky (IITama) ajMiHicTpaTopa, 110 [epeaB BiANOBiIHI TOKYMEHTH.

7.2.Tlepepnaya cnpas y mamepoBiii  Qopmi  Bim IlenTpy (#ioro
TEPUTOPIATILHOIO MiJPO3/iTy, BifaleHoro pobodoro micis aaMiHicTpaTopa 10
cyO’exTa HajaHHA aAMIHICTPATHBHOI IIOCTYTM 3iHCHIOETHCS B TIOPSIAKY,
BU3HAYCHOMY OpraHoM, mo yTtBopuB Llentp, ame He MeHmie HiX oxuH pa3
NPOTATOM POOOYOro [Hs, ULISXOM OTPUMAHHS CIIPaB MpPEACTABHHKOM Cy6’eKTa
HaJlaHHsA a/MIHICTPATMBHOI HOCIYrH ab0 iX DOCTABKM INPalliBHUKOM LenTpy,
HAJICUIIaHHd ~ BIJICKAHOBAaHHX  JIOKYMEHTIB 3 BUKOPHUCTAHHSAM  3aco0iB
TEJIEKOMYHIKAI[IHHOTO 3B’ 13Ky a00 B IHIIUH croci6.

7.3. Ilicist OTpUMaHHA CHIpaByu Cy0’€KT HAIaHHS aIMiHiCTPATHBHOL IIOCITYTH
3000B’I3aHMI BHECTH 3aITHC npo i OTPMMaHHs i3 3a3HAYEHHSM JaTH Ta dacy,
Mpi3BUIIA, IMEHi, M0 GAaTBKOBI BiNOBiTamEHOT MOCAmOBOI 0COGHM [0 JIHCTA po
NPOXOKEHHS CIIPaBH.

7.4, KoHTponb 32 JOTpUMaHHIM cy0’ekTaMHu HaIaHHS aZIMIHICTPaTUBHUX
NOCIYr CTPOKIB pO3MIAMY CHpaB Ta [PUUHATTS pillleHb  3/iHCHIOETHCS



aamibicTparopamu LleHTpy BIANOBIZHO A0 PO3MOALIY OOOB’S3KIB 3a pIlICHHAM
kepiBHUKa LleHTpy.

7.5. Cy0’exT HalaHHs aAMiHICTPATUBHOI IMOCITYTH 3000B’ I3aHUA:

1) cBoeuacHo 1H(opMyBaTH LleHTp Npo mepemkoan y AOTPUMAaHHI CTPOKY
PO3IJISIAY CIpaBH Ta MPUHAHATTI pIIICHHS, 1HII MPOOIEMH, 110 BUHUKAIOTH ITiJT Yac
PO3TIISLY CIPABH;

HajaBaTU 1HQoOpMalilo Ha ycHUH abo0 NMUCHMOBHH 3amuT (y TOMY YHCI
LUIAXOM HAJCMJIAHHS Ha aJipecy eJEeKTPOHHOI MOWITH) aaMiHicTparopa lleHTpy
PO XiJ PO3TIIALY CIPaBH.

V pa3i BusiBneHHs (akTy MOPYLICHHS] BAMOT 3aKOHOIaBCTBA 1010 PO3IIIALY
cupaBd (CTPOKIB HaJaHHA aIMIHICTPaTMBHOI IIOCIYTHM TOIO) aIMiHICTpaTop
[enTpy HeBinkiamaHo iHGopMye mpo 1ie kepiBHuKa [{eHTpy.

PO3J1JI 8. IEPEJAYA BUXIJTHOI'O IAKETA JTOKYMEHTIB
CYB’EKTOBI 3BEPHEHHS

8.1. Cy0’exT HamaHHS aJMIHICTPAaTUBHOI TOCIYTH HEBIIKIAJHO, alle He
Ii3HIIIE HACTYIIHOrOo po0o4oro aHs micias OoQOpMIIEHHS pe3yibTaTy HaJaHHSI
aJIMiHiCTpaTHBHOT TTOCITYTH, POPMYE BHXiHUI ITaKeT JOKYMEHTIB Ta nepejiae Horo
no LlenTpy, BiinaneHux poOOYUX MICIb aIMIHICTPATOPIB , IIPO 10 3a3HAYAETHCS B
JIUCTI PO IPOXOJKEHHS CIIPaBH.

8.2. Anminictparop lleHTpy HEBIAKIAOHO y AeHb HAAXOKEHHS BHXIiJTHOTO
nakera JJOKYMEHTIB HOBIOMIISIE NpPO pe3yJsibTaT HaZaHHSA aJMIHICTPaTHUBHOL
MoCIyTH cy0’€KTOBI 3BEpHEHHS Y CIIOCIO, 3a3HAYeHWH B OIMKMCI BXIAHOTO ITaKeTa
JOKYMEHTIB, 3iHCHIOE PpEECTPALl0 BHUXIJHOIO IIAKeTa JAOKYMEHTIB IUIAXOM
BHECEHHS BIANOBIIHUX BIIOMOCTEH O JHCTa MPO MPOXOKEHHSI CIIPaBH, a TAKOK
J10 BIJIIOBIJIHOI'O PEECTPY B MarepoBii Ta/abo eleKTpoHHI#i Gopmi.

8.3. Buxigauii makeT [OKYMEHTIB IIepelaeThCs CyO’€KTOBI 3BEpPHECHHS
ocobucto mia mianuc (y TOMY 4YMCII HOro IpelCcTaBHUKOBI (3aKOHHOMY
MIPEJICTABHUKOBI)) y pasi mpej’ BICHHS NOKyMEHTa, IO IMOCBII4Yye ocoly Ta/abo
3aCBIIYYy€ HOTO MOBHOBAKEHHs, a00 y BUIIaIKax, IepeadadyeHux 3aKOHOIaBCTBOM,
Triepe1aeThCs B IHIIHMM MPUHHATHUIM 1U1st cy0’€KTa 3BepHEeHHS CI1ocCi.

[adopmariis Ipo 1aTy OTpUMaHHS BUXIJTHOTO MaKeTa JOKYMEHTIB cy0’€KToM
3BEpHEHHS 3a3HAYaeTbesl B OINMKCI BXIJHOTO Iakera JOKyMEHTIB abo B iHIIOMY
JIOKyMEHTI, BH3HA4YCHOMY OpraHoM, o yTBopuB llenTp, 1 30epiraeTbcs B
MaTepialiax CIIpaBH.

8.4. Y pa3i He 3a3HaueHHS CyO’€KTOM 3BEpPHEHHS 3PYyYHOrO I HBOIO
crioco0y OTpUMaHHs BUXIJHOTO IaKeTa JOKYMEHTIB a00 HOro HEOTpUMaHHs B
IleHTpi MpOTAroM ABOX MICSLIB BIANOBIAHI TOKYMEHTH HAACUIAIOTHCS CYO’ €KTOBI
3BEpHEHHS 3aco0aMHU TIOIITOBOrO 3B’SI3KYy. Y pa3i BIACYTHOCTI BiZOMOCTEH Mpo
Miclle MpoXKUBaHHA (MICHE3HAXO/JKeHHs) CyO’€KkTa 3BepHEHHs Ta IHIIOI
KOHTaKTHOI iHQopManii BHUXIIHHUH NaKeT IOKYMEHTIB 30epira€Tbcs MPOTITOM
TpUMiCSYHOro cTpoKy B LleHTpi, a OTiM nepeaaeTbes A1 apXiBHOTO 30epiraHHs.

8.5.YV pa3i koiu aaMiHICTpaTHBHA IIOCIAyra HATAETHCS HEBIIKIAJHO,
anminictpaTop LleHTpy peectpye iHbOpMaIlito Mpo pe3yiabTaT PO3IILAY CIIPaBH B
KypHaii (y marepoBiii Ta/a00 eneKTpoHHINA ¢opmi), HeraitHO (opMye BHXiTHHN
MakeT JJOKYMEHTIB Ta nepejae Horo cyd’eKToBl 3BEpHEHHS.



8.6. BinmoBijanpHICTE 32  HECBOEYACHE T4 = HEHAJNEXXHE  HaJaHHS
aJIMIHICTPaTUBHUX IIOCIYT HECYTh CyO €KTH HaJaHHsA TaKMX IIOCIYT Ta B MEXax
IIOBHOBa)K€Hb afMiHICTpaTOpH 1 KepiBHUK LleHTpY.

8.7. Indopmalis Mpo KOXKHY HaflaHy aJMiHICTPaTHBHY IOCIIyTYy Ta CIIPaBy B
I1anepoBii (Komis JOKYMEHTIB) Ta/abo eleKTpOHHIH (CKaHOBaHi KOIIii JOKYMEHTIB)
Gopmi (3asBa cy0’exTa 3BEepHEHHS Ta iHIN MOKYMEHTH, BH3HA4YE€HI OPraHOM, IO
yrBopuB LleHTp) 3a pimieHHsM oprasy, 1o yrBopuB LleHTp, Moxe 30epiratucs B
npuMimieHHl IleHTpy, Horo TepHUTOpIalbHOIO IJAPO3MAily, NPHUMILIEHHI, e
PO3MIIIIeHO BifjaieHe poboye Miclie afaMiHicTpaTopa.

VY pasl HagaHHA aIMIHICTPATMBHOI TIOCIYT'H 3a JIONIOMOIOIO Jep:KaBHHX
peecTpiB iH(MOPMALLis ITPO MOCIYTy 30epiracThes y BiAMOBIIHOMY PEECTPI.

Indopmaniss mpo aaMiHICTpaTHBHI NOCITYyTH, HagaHi TEePUTOPiaIbHUM
T1IPO31IOM, aJIMIHICTPATOPOM IIEHTPY, IO IMPAIIOE Ha BiIJAIEHOMY poO04OMy
micui, mnopaerbess ILleHTpy [ y3aralbHEHHS B IOPSIAKY, BH3HAYEHOMY
Pernamentom L{entpy.

Ycl marepianu crpasu 30epiraloThes y ¢y0’€KTa HaJaHHS aaMiHICTPaTHBHOT
HIOCIYTH.

PO31JI 9. OCOBJIMBOCTI AISAJIBHOCTI
TEPUTOPIAJIBHOT'O IIIAPO3ALTY LHEHTPY,
AJIMIHICTPATOPA OHEHTPY, I1O NPAIIIO€ HA BIJIZAJTEHOMY
POBOYOMY MICIII

9.1. PimeHHs Ipo yTBOPEHHS Ta PO3MIIEHHS TEPUTOPIATEHOTO i PO3/Iiy,
Bi/l1ajieHoro pobo4oro Miclst aAMiHiCTpaTopa MPUUMAETHCSH OPraHoOM, 10 YTBOPUB
IIEHTP, BIATIOBITHO 1O BUMOT, 3a3HaYeHHX Yy MyHKTax 2.1 i 2.4. bOro periameHry,
Ta 3 ypaxyBaHHSAM I0Tped cy0’eKTiB 3BEpHEHHS, KITBKOCTI HAceleHHs, mo Oymae
HUMH 00CITyrOBYBaTUCS, Ta OOCSTY IMOCIIYT, 10 HAIaBaTUMY ThHCS.

Teputopianeuuii miApo3aia, BinmaneHe poboye Micle aaMmiHicTpaTopa
PO3MIIIyeTbCS Ha IepmoMy abo Jpyromy mnosepci OymiBIi 3a YMOBH CTBOPEHHS
HAJICKHUX YMOB JUIs Oe3MepelIkoJHOTO JOCTYIy s ocib 3 iHBaligHicTIO Ta
IHIIMX MaTOMOOITBHUX TPYT HACEICHHS [0 TaKoi Oy IiBIIi.

Bignanene pobode Mmicue agminicTparopa Moke OyTH TEepeCyBHHM, IO
nepegdavyae  HaASBHICTH  BIANOBIJHOTO  KOMIUIEKTY  TEXHIUYHHX  3ac00iB
(XOMIT’IOTEPHOI TEXHIKM Ta OPITEXHIKM), OCHAIICHMUX BiIIIOBIJIHAM IIPOTrPAMHHUM
3a0e3MeueHHsM Ta BUIBHUM JIOCTYIIOM J10 [HTepHeTY.

Pobora mepecyBHOro BiAjaneHOro Micus aaMiHicTpaTopa 3a0e3ledyeThes
IUIIXOM  IIPOBEJICHHS  BMI3HMX IIPUHOMIB  aJMiHICTpaTopa 3a  MicleM
poXKUBaHHs/lepeOyBaHHs (MICILE3HAXO/DKeHHsAM) cy0’exkTa 3BepHeHHs abo 3a
1HIIOIO  aJ[Pecol0, 3a3HAYEHOI0 HUM, Y MeXax BIAMOBITHOI aJMiHiCTpaTHBHO-
TepuTOpiaabHOI oguHULI. [lepernik kaTeropiii cy0’eKTiB 3BepHEHHS, SKUM MOXYThb
Ha/laBaTUCS aJMIHICTPATHBHI IIOCIIyTH 3a JTOIIOMOTOIO TEPECYBHOIO BiaaeHOro
Micusi aamiHicTparopa, Ta MOpPAXOK poOOTH ajaMiHicTpaTopa IepecyBHOTO
BiJUTAJICHOTO MiCls BHM3HAYa€ThCA OpPraHOM, SKAH TPUHHSB PpillleHHS IPO
yTBOpeHHs L{eHTpy Ha/laHHS aAMiHICTPATHBHUX IIOCIYT.

o 06oB’s3Kk0BOI KaTeropii cy0’€KTiB 3BEpHEHHs, SKUM aJMIiHiCTpaTHBHI
IOCIYI'M HaZaloThCs 3a  JOIOMOIOI0  IIEPEeCyBHOrO  BIIAAlCHOTO  Micis
aJIMiHICTpaTopa, HajexaThk ocobu 3 iHBamigHicTio I rpynu Ta iHmi ocobu, ski, 3a



BHCHOBKOM T1KapChbKO-KOHCYJILTaTUBHOT KoMicii, HE 37aTHI Jige)
€aMo00CIIyroByBaHHs i HOTPEOYIOTh MOCTIHHOT CTOPOHHBOI JTOTOMOTH.

9.2. 'V 1npuMilleHHI TEpUTOPIabHOIO MiAPO3ALLY, PUMIIIEHH], e
posmiumieHe  BigjganeHe pobode Micme —aamiHictparopa, 3abesmedyeThes
PO3MILIEHHS aKTyalnbHOI, BHYeprHOi iH(popMallii, HeoOXiqHOI AN OjepKaHHS
aJIMiHICTPAaTHBHMX IIOCIYT, 3 JOTPHMAHHSIM BUMOT, BCTAHOBJIEHHX ITyHKTOM 2.4.
usoro Permamenty.

9.3. TepuropiansHuUi MiAPO3AIN, HPUMIIIEHHS, Ji¢ PO3MIIIEHO BigaleHe
pobode micue aaMinicTparopa (KpiM IepecyBHOTO Bi/yialieHOro po6odoro Micus
aJIMiHiCTpaTopa), OONAIITOBYIOTECS MICISAMH JUIL OYiKYBaHHS Cy0’eKTamu
3BEPHEHb.

10. OCOBJIMBOCTI JISNIBHOCTI TEPUTOPIAJBLHOI'O
NIAPO3ALTY HUEHTPY, AIIMIHICTPATOPA IIEHTPY, IIIO
IMMPAIIOE€ HA BUITAJIEHOMY POBOYOMY MICILL],
YTBOPEHOMY B OB’€JJHAHIA TEPUTOPIAJIBHIN T'POMA I

10.1. Tepuropiansauii migpo3xmin IlenTpy, mo yTBOpeHHil B 00’enHaHiil
TEPUTOpIIbHIA rpomani, agMiHictparop LleHTpy, mo mnpaigoe Ha BimmaneHOMy
pobodoMy MicIli, MOXyTh OOCIYroByBaTH HAacCeleHHs OJHOr0 abo JeKiIBKOX
CTapPOCTUHCHKUX OKPYTIB.

10.2. 3a pimennsam cinbebKol pajd, mo yrBopmia LleHTtp, okpeMi GyHKIIT
aJIMiHICTpaTopa, OB’ s3aHi 3 OTPUMAHHIM 3asBU Ta BXi[HOrO MaKeTa JOKYMEHTIB,
BUIAY€I0 pe3yJIbTaTiB HaJaHHS aJMIHICTPATMBHHMX IOCIYyr abo HaJaHHIM
aJIMiHICTPaTUBHUX TOCITYT, MOXKYTh 3[iiCHIOBATUCS CTAPOCTOIO.

P
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