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Big 07.06. 2019 poky

PernamenT po6oTu Bigainy «IlleHTp HagaHHA aAMiHICTPaTHBHHUX Nocayr» bopaTHHCbKOI clibebKOT
pagu

1. 3arajabHi m0JI0KeHHS

1.1. Pernament Bimginy «LleHTp HazaHHS aAMIHICTPaTUBHUX MOCTyr» BopaTHHCHKOI CITBCHKOT
paau (mani - PermamenT) po3po0iieHo BinoBigHO 10 3akoHy Ykpainu «[Ipo aaMiHicTpaTHBHI MOCIYTHY,
[IpumipHOro pernaMeHTy IEHTPY HaJaHHS aJMIHICTPaTUBHHUX IIOCIYT, 3aTBEP/KEHOrO IMOCTAHOBOIO
Ka6inery MinictpiB Ykpainu Big 01 cepmast 2013 p. Ne 588.

Le#t PernmameHT Bu3HAYa€e TMOPSJIOK opraHizamii  pobGoru Bimauty «lleHTp HagaHHs
aJIMIHICTPaTUBHUX TOCITYr» Yy bBopaTHHCHKIN ciibebKili 00 €IHAHIN TepUTOpianbHid rpomani (mam —
LHAII), nopsimok niii aaminictparopiB LleHTpy Ta iX B3aemoii i3 cy0'ekTamMu HaJJaHHS aIMiHICTPATUBHUX
MTOCITYT.

1.2. PernamMeHT € HOpMAaTHBHUM aKTOM, PO3POOJICHHM Ha OCHOBI YWHHOTO 3aKOHOJIaBCTBA Y KpaiHu
3 BpaxyBaHHsSIM PernmamMeHTy poOOTH BUKOHABYOT0 KOMITETY BopaTHHCHKOT CiTbCHKOT paiu, SIKUil BU3HAYAE
3acaay JISUTBHOCTI Ta B3a€MOJIl OpraHiB Bilaad, sIKi HAJarOTh aJMIHICTPATHBHI MOCIYrd, OpraHizarfii
JIOKYMEHTOOOIr'y Ta MOPSAKY 3IHCHEHHS MOHITOPHHIY 3a HAJCKHICTIO HaJaHHS aaMIHICTPaTHBHHX
MTOCTYT 3a IMPUHIIMIIOM OPraHi3aliiHoOl €IHOCTI.

1.3. 3aTBepmKEeHHSI Ta BHECEHHS 3MIiH 0 PerimamMeHTy 3MIMCHIOETHCS pimieHHAM bopaTwHCHKOT
CUTBCHKOI pajIu.

1.4. loTpuMaHHS TTOJIOKEHD PermaMenTy € 000B's13koBUM uts Beix npamiBHUKIB [IHATI, a Takox
U Cy0’€KTIB HaJaHHS aJMIHICTPATUBHUX MOCTYT B YACTHHI HaJTaHHS BiIMTOBITHUX ITOCITYT depe3 LIeHTp.

1.5. Tepminu, sIKi BAKOPHUCTOBYIOTECS Y IIbOMY PeritaMenTi, BXKUBAIOTLCS Y 3HAUECHHSX, HABEICHUX
y 3akoHax Ykpaiam «I[Ipo miciieBe caMmoBpsmyBaHHs B YKpaiHi», «[Ipo aaMinicTpaTuBHI mociayruy, «I1po
JO3BUIBHY cHCTEMY Yy cdepi rocrmonapchKoi JisUTbHOCTI.

1.6. TloganHA BXIOHOTO MAaKeTy JOKYMEHTIB HAa OTPUMaHHS aJMIHICTPATHBHOI ITOCTYTH, SKa
HamaeTbes yepe3 LIHALL, Ta mepenada BUXIAHOTO AKETy JOKYMEHTIB Cy0’€KTY 3BEpHEHHS 3/MIHCHIOETHCS
BukitouHO B [{HAII, B ToMy dumcimi B HOTro TepUTOpIadbHUX MiAPO3ALIAX YA HA BIAMATEHUX MICIAX IS
po0OTH aaMIHICTPATOPIB.

1.7. Yac npuitomy cy0’exTiB 3BepHEHb y LleHTpi, HOTO TEpUTOpIaTbHUX MiAPO3AUTIB, BiTaIeHIX
MICITb 7151 poOOTH aaMiHicTpaTopiB Takoro LleHTpy (B pasi ix yTBOpeHH:) 3aTBEpIKY€EThCSI bopaTHHCHKOT
CLITBCHKOIO PaJIOr0, 3 ypaxyBaHHAM BUMOT 3akoHy Ykpainu “ Ilpo ammiHicTpaTHBHI mocmyru .

1.8. Ilepemix amMiHICTpaTHBHHX MOCTYT, AKi HagatoTees uepe3 llentp (mami — Ilepemik),
tdhopmyetses kepiBaukoM [IHAII 3 ypaxyBamnsm BuMmor moctanoBu KMY Ne 523 Big 16.05.2014 3i
3minamu ( moctaHoBa KMY Ne 782-p Bixg 11.10.2017p.), mpomo3utiiii i 3ayBakeHb Cy0’€KTiB HaJaHHS
aJMIHICTPAaTUBHUX MTOCIYT Ta 3aTBEPKYETHCS pillleHHIM bopaTHHCHKOT CUTECHKOT pajd.

1.9. ®opmu iHDOpMAIIFHIX 1 TEXHONOTIYHMX KapTOK, OMUCIB BXiTHUX MAKETiB JOKYMEHTIB,
CYMPOBITHUX JIACTIB, JIUCTA-TIPOXO/KEHHS, TIOCTAHOB 1 TMPOTOKOMIB MIOJ0 aJMIHICTPATUBHOL
BiJINOB1TATBHOCTI TOIIO 3aTBEPKYIOTHCS CUTHCHKUM TOJIIOBOIO.

2. Bumoru 10 npuMilieHHsi, B skoMmy po3mimyerscss IHHHAITL

2.1. Ha Bxoxi mo npumimiensas (Oyxisii) LIHAIly posmimiyroTecsi BuBiCKa 3 HallMEHYBaHHSM
LlenTpy Ta Tabnmuuka 3 iHpopMmaniero npo rpadik iforo podoTH (MpUHOMHI TOIMHU Cy0’ €KTIB 3BEPHEHHS ).

Bxin mo LleHTpy moBuHEH OyTH OOJAINTOBAHUI MaHIYCOM s 0Ci0 3 OOMEXEHUMH (i3UIHHMHU
MOXJIMBOCTSIMH Ta 3pYYHUMHU CXOJAAMH 3 TIOPYUYHSIMH.

VY npumimenHi LlenTpy oOnamToByeThCsl TyalleTHa KiMHaTa 3 ypaxyBaHHsIM motped ocid 3
00MeXeHUMH (PI3SHYHUMU MOKIUBOCTSMHU.



Ha npunernmii mo LlenTpy tepurtopii nepenbavaerbcs Miciie JUisi O€30MIATHOI CTOSHKH
aBTOMOOUIBHOTO TPAHCHOPTY Cy0’€KTiB 3BepHEHHs. 3a MOTpeOH, Ha MPHIIETINX BYIHUISIX PO3MIIIYIOTHCS
BKa3IBHHKH, Ha KX 3a3HAYAETHCS Micle po3TairyBaHHs LIeHTpy.

2.2. llpumimenns LleHTpy MOAiNsA€TbCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

2.2.1. Y BiOKpuTiii 4YacTHHI 3IIICHIOETbCS TNPHHOM, KOHCYJIbTYBaHHS, iH(GOPMYBaHHS Ta
oOcnmyroByBaHHA CyO’€kTiB 3BepHeHHs mpainiBHUKamu LleHtpy. CyO’ekTH 3BEpHEHHS MalOTh
Oe3repemKoAHNI JOCTyN 10 Takoi yacThHH LIeHTpy.

BinkpuTa yacTMHa BKJIIOYA€E MicIle JJIs: O4YiKyBaHHS Ta iH(QOpMyBaHHS Cy0’€KTiB 3BEpPHCHHS, a
TaKOX JJIsl IPUHOMY Ta OOCITyTOBYBaHHSL.

BinkpuTa yacTHHA PO3MIIIYETHCS Ha TIEPIIIOMY TTOBEPCi OYmiBIIL.

2.2.2. 3akpuTa 4acTHHA MPU3HAYCHA BUKJIFOUHO JUISl OIPAILFOBAHHS JIOKYMEHTIB, TIOIITH, HaJaHHS
KOHCYJNIbTAIlI Ta 3/1IHCHEHHS IMOMEPEIHbOT0 3aMuCcy CyO €KTIB 3BEpHEHHS Ha MPHIOM 3a JOIOMOIOI0
3ac00iB TeleKoMyHIKaIlil (TeredoHy, eJIeKTPOHHOT MOIITH, IHIINX 3aCO0IB 3B’S3KY), @ TAKOXK 30epEKECHHS
JIOKYMEHTIB, CIIpaB, XXypHaJliB 00IiKy/peecTpailii (pO3MIillleHHS apXiBy).

Bxin no 3akputoi wactuHM LleHTpy, SKIIO BOHA PO3TAIIOBAaHA BiJOKPEMJIEHO BiJ BIIKPHUTOT
YaCTHHH, CY0 €KTaM 3BEPHEHHS 3a00POHAETHCS.

2.3. Y lleHTpi CTBOPIOETHCS CEKTOp iH(GOpMYyBaHHs (pelernilis) ad0 BU3HAYAETHCS MPAI[iBHUK
(pariBHUKM) BiJIIOBIIANBHI 32 MEPIIH KOHTAKT 3 Cy0 €KTaMHu 3BEpHEHHSI, 1X 3araibHe iHpOpMYBaHHS Ta
KOHCYJIbTYBaHHS 3 MUTaHb poboTu LleHTpy.

2.4.Y lentpi uis iHpopMyBaHHS Cy0’€KTIB 3BEpHEHHS Ta OYIKYBaHHS 3a0€311eUyEThCS:

po3MileHHs iHQOPMAaIIHHIX CTEH[IIB, & TAKOXK Y Pa3l MOXKIMBOCTI - iH(opMaIliliHi TepMiHAIN B
3pYYHOMY JUIS TIEperisiay MicIli, IO MICTATh aKTyaJlbHy, BHYEPNHY iH(MOpMaIlio, HEOOXiqHY st
OJIep KaHHS aIMIHICTPATHBHUX MOCIIYT.

o0JIalTyBaHHS MICISIMH JjIsi OdikyBaHHs (He Meniie 10), a TakoX CTOJaMH, CTUIBLISAMH Ta
KaHIIEISPChKUMU TOBapaMH ISl 3aIIOBHEHHSI Cy0’€KTaMH 3BEPHEHHS HEOOXITHUX JTOKYMEHTIB.

2.5. JIns BUCIIOBIICHHS CyO’€KTaMH 3BEPHEHb 3ayBa)kKeHb 1 IPOIMO3HUIIIN IOA0 SIKOCTI HaJaHHS
aqMIHICTpaTHBHUX IOCIYT LIeHTp 0OIaImTOBYETHCS BIMIMOBITHOIO CKPHUHBKOIO Ta KHUTOIO BIATYKIB i
TIPOTIO3HUIIIH, STKA PO3MIIITYETHCS Y TOCTYITHOMY BHIHOMY MICIIi.

2.6. Poboui wmicms amMiHICTpaTOpiB IS MpUHAOMY CyO’€KTiB IMOBHHHI OyTH OOJIaImTOBaHi 3a
MPUHIIMIIOM BIIKPUTOCTI 1 Matu iHpoOpMaliiiHy TaONMMuKy i3 3a3HAYCHHSIM HOMEpPa TaKOIro MiCIs.
JonatkoBo po3MimryeThbes iHGopMallist Ipo mpi3BHILE, iM s, 10 0ATHKOBI Ta MOCay MpaIrliBHUKA.

2.7. Bigkpura wactuHa npumimenHs [[HAII moBuHHa OyTH OOCTaTHBOIO ISl 3a0e€3MEdeHHS
3pyYHUX Ta KOM(OPTHUX YMOB IJIsl IPHHOMY Cy0’€KTIB 3BEpHEHHS 1 podoTH aaminicTparopis Llentpy, ii
IUIOIIA IIOBMHHA CTAaHOBUTH He MeHie 50 KB. M.

2.8. Ha indopmamiiinnx crermax Tta iHdopMamidiHuX TepMmiHamax (y pasi iX HasSBHOCTI)
po3MmimyeTbes iHbopMariis, 30kpema, mmpo:

a) HaliMeHyBaHHs LIeHTpy, Oro Miclle3Hax0/PKEHHS Ta MICIIE3HAXOKEHHSI HOTO TePUTOPIaThHIX
MiAPO3ALNIB, BiIaleHnX MICIb A podotn amMmiHicTpaTopi LlenTpy, HOMepu TenedoHIB U TOBIJIOK,
(hakcy, agpecy BeO-caliTy, €NEKTPOHHOI ITOIITH;

0) rpadik pobotu LleHTpy, HOTO TEPUTOpIATHPHHUX MiIPO3IUTIB, BiIAANEHUX MICIb IS POOOTH
aaminictparopis LlenTpy (mpuiioMHi JHI Ta TOAWHU, BUXITHI JTHI);

B) MEpeNiKk aaMiHICTpaTUBHUX TIIOCIYT, SKi HamaioThcs depe3 lLleHTp, iioro TepurTopianbHi
MiAPO3ALTH, BiganeHi Micis s podotu aaMiHicTparopiB LleHTpy, Ta BiAmoBimHI iHQOpMAaIiiiHI KapTKH
aJMiHICTPaTUBHUX MTOCIYT;

T') CTPOKHU Ha/IaHHS aIMIHICTPATUBHUX TOCIIYT;

o) OnaHkM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXiOHWX JJs 3BEpHEHHS 3a OTPUMaHHIM
aJMIHICTPaTUBHUX IOCIYT, & TAKOX 3pa3KH iX 3aII0BHEHHS;

€) MJIaTKHI PEKBI3UTH TSI OTUIATH IJIATHUX aIMiHICTPATUBHUX TOCIIYT;

€) CYIIyTHI MTOCIYTH, SIKi HaIAal0ThCS B IpuMilieHHi LlenTpy;

) Ipi3BHILe, iM’4, T0 6aThKOBI KepiBHMKA LIeHTpy, KOHTaKTHI TenedoHH, afpecy eNeKTPOHHOT
MOLITH;

3) KOpHCTyBaHHS iH()opMauiiHUMH TepMiHanaMu (y pasi ix HasBHOCT1);

1) KOPUCTYBaHHS aBTOMaTH30BAHOIO CUCTEMOIO KepyBaHHA 4eproto (y pasi il HasBHOCTI);

i) [lonoxxenns npo Llentp;



1) Pernament LleHTpy.

2.9. Ilepemik aAMiHICTpaTUBHUX MOCHIYT, SKi HaJaloThes 4depe3 LleHTp, ioro TepuropianbHi
miApo3ainy, BigmaneHi micus mist pobotu agminicTpatopiB LleHTpy (B pasi iX yTBOpEHHsI), MOBHHEH
PO3MIIILYBaTHCS Y TOCTYITHOMY Ta 3pYYHOMY Jisi cy0’€KTiB 3BepHEHHSI Miclli. AMiHICTpaTUBHI MOCITYTH B
Mepeiky TpynyIThCS 38 MOJAECIIIIO )KUTTEBUX CUTYyalil Ta/abo chepaMu MpaBoBiIHOCHH (3aKOHOAABCTBA),
Ta/abo cy0’eKTaMu HaJaHHS aJMIHICTPATUBHUX MIOCIIYT.

2.10. bnanku 3asB, HEOOXi HI JJIsI 3aMOBJICHHSI aIMIHICTPATHBHUX IOCIYT, PO3MILIYIOTHCSI Ha
cronax abo crenaxax i3 BUIbHHM JOCTYIIOM J0 HUX Cy0’€KTiB 3BEpHCHHS.

2.11. Ocobam 3 oOMeKeHHMMHU (DI3MYHMMH MOMIJIMBOCTSIMH 3a0€3IeuyeThCsl BUIBHUH JOCTYI 0
iHopMaIii, 3a3HaueHOl B LIbOMY PO3[iIi, IUIIXOM pPO3MillleHHA OYKJeTiB, iH(QOpMAaIiifHUX JHCTIB Ha
CTEHJAX, IHIIMX HEOOXIMHMX MaTepianiB, HAAPYKOBaHHUX MWpUPTOM Bpaiins.

VY pa3i MoknMBocTi Ha iH(QOpMAaIifHUX TepMiHaJlaX PO3MILIYEThCS TOJIOCOBa iHQOpMAIls Ta
BiZieOiH(OpMAILisl, 8 TAKOX 3IICHIOETHCS IHPOPMYBaHHS IHITUMH CIIOCOOAMHU, SIKi € 3pYyIHUMH ISt 0Ci0 3
0o0MeXeHUMH (PI3HYHIMH MOXKITUBOCTSIMHU.

2.12. Ha ocHOBI y3ro/kKeHUX pillieHb i3 cy0’€KTaMH HaJaHHS aIMiHICTPATUBHUX MOCIYT ¥ poOOTi
LeHTpy MOXXyTh OpaTh y4acTh IPEACTaBHUKY Cy0’€KTIB HaJIaHHS aMIHICTPATUBHMX ITOCIYT JIJIsl HaTaHHS
KOHCYJIbTAIIIH.

2.13. YV npumimenni lleHTpy Ha OCHOBI Y3roJDKEHHX pillleHb i3 CyO’€KTaMu HaJIaHHS
aJMIHICTPATUBHUX TIOCHYr KOHCYJbTAIlii Ta TMOCIYI'M MOXYTh HajaBaThUCs  Oe3rmocepeHbO
MpeCTAaBHUKAMH CY0 €KTIB HaJJAHHS aJIMIHICTPATUBHUX MOCIYT.

3.Indopmaniiini i TeXHOJOTIYHI KapTKU aAMiHiCTPATUBHUX MOCIYT

3.1. Indopmartist a1 cy0’ekTa 3BEpHEHHS 11010 HAJAHHS aMIHICTPATHBHUX MOCIYT MOAAETHCS B
iHbopMaIItHUX KapTKaxX aaMiHICTPATHBHUX IIOCIYT, a MOPSIOK PO3TIIAY 1 BHPIMICHHS CIpaB MO0
HaJaHHS KOHKPETHUX aMIHICTPATUBHHX ITOCIYT - Y TEXHOJIOTIYHUX KapTKax.

3.2. Iadopmartiiiti i TEXHOJIOT1UHI KAPTKH aIMIHICTPATUBHUAX TOCIYT PO3POOIISIOTECS Cy0’ €KTaMu
HaJaHHA aMIHICTPAaTUBHHUX MOCTYT Ha KOXKHY aJMiHICTpAaTUBHY IOCIYTY Ta 3aTBEPKYIOTHCS BiAIOBIIHO
1o 3akony Ykpaiaum «IIpo aaMmiHICTpaTHBHI ITOCIYTH» Ta BUMOT JO IIJATOTOBKH TEXHOJIOTTYHOI KapTKH
anMIHICTpaTHBHOI TOCITYTH, IO 3arBep/ukeHi Kabimerom MinicTpiB VYkpaiHW, a TaKoX I1HIIHX
HOPMAaTHUBHO-TIPABOBUX aKTiB, SIKi PETJIAMEHTYIOTh HaJAaHHS aJAMIHICTPATUBHUX MOCIYT.

3.3. KepiBauk llenTpy Mae mpaBo BHOCHTH CYO €KTOBI HaJaHHS aIMIHICTPATHBHOI MOCIYTH
TIPOIIO3HUIIIi MIOA0 HEOOXITHOCTI BHECEHHS 3MIiH JO 3aTBEPKCHUX 1H(MOPMAIMIMHMX Ta TEXHOJIOTIYHHX
KapTOK aaMiHICTPATHBHHX TOCIYT.

3.4. Y pasi BHeCEHHS 3MiH 10 3aKOHOAABCTBA IIIO/I0 HAJIAaHHS aJMIiHICTPATUBHOI TIOCIYTH CY0 €KT
ii HamaHHS CBO€YacHO iHGOpMye TIpo 1€ bopaTHHCHKY CUTBCHKY paiy, a TaKoX KepiBHUKA LleHTpy, rorye
MIPOMO3HIIii MO0 BHECEHHS 3MiH JI0 MEpeNiKy MOocHyT, ki HamaroThes depe3 LIHAIL, indopmariiiamnx
Ta/a00 TEXHOIOTIYHUX KAPTOK aIMIHICTPATHBHUX MOCIYT 3TiHO i3 3aKOHOJaBCTBOM.

1. IndopmyBaHHS cy0’€KTiB 3BepHEHHS

4.1. YV lentpi Mmoxe yTBOproBaTHCs iHGOPMAIITHIAN miApo3/Ii (BT, ceKTOp) a0 BU3HAYATHCS
mocajioBa ocoda JuIs HalaHHS JOTIOMOTH Cy0’€KTaM 3BEpHEHHS, 1X KOHCYJIBTYBAHHS i3 3aTaJIbHUX ITUTaHb
oprasizamii poootu LleHTpy Ta mopsaky mnpuiiomy.

4.2. Y indopmaniinomy migpo3aini Llentpy ab6o y mocanoBoi ocoOu (KOHCYJIbTaHTa) CyO’€KTH
3BEPHEHHS MOXYTh OTPUMATH:

- inopmarmiro moxpo mismeHOCTI [LIHAII i anqMiHiCTpaTHBHHUX TOCIYT;

- 3araJibHy KOHCYJBTAIIIO 11010 KOHKPETHOI aJIMiHICTPAaTHBHOI IIOCITYTH;

- IOTIOMOT'Y Y KOPHUCTYBaHHI CUCTEMOIO PEryIIIOBaHHS Yepru Ta iHpopManiiHuMu TepMinanamu (y
pasi ix Has;BHOCTI);

- KOHCYJIBTALIIIO 1010 MOPSAKY BHECEHHS IUIATH (aIMIHICTPATHBHOTO 300pY) 32 HaJaHHS IIaTHUX
aJMIHICTPaTUBHUX IOCIYT;

- iH(opMaLiIo OA0 PaXyHKIB 1 0aHKIBCHKHX PEKBI3UTIB AJIsl CIUIATH aJAMIHICTPaTUBHOIO 300pY;



- BHUXIJIHUI TaKeT JOKYMEHTIB — Pe3yJabTaT MOCHYrd (SKIIO Ui LbOr0 HE BU3HAYEHO I1HIIMN
MOPSIZIOK);

- IHOIy AOMOMOTY, sika HeoOXimHa iM mepen mpuiiOMOM B aIMiHICTpaTOpa Ta fKa IMOB'sA3aHa i3
HaJaHHAM aaMiHicTpatuBHUX mocayr y LHTHAIL

4.3. bopaTuHCBbKa CLIbChKA Pajia CTBOPIOE Ta 3a0e3neuye poboty BeO-caiity LleHTpy ab0 okpemoro
po3ainy Ha BeO-caliTi OOpaTHHCHKOI CUTBCHKOT pajy, A€ po3MIlIyeThes iH(opMalis, 3a3HaueHa y MYyHKTI
2.8 1pOro pernameHTy, a TakoX BIIOMOCTI Mpo Micle posramyBanHsa LleHTpy (BiamaneHHX MicHb JUis
pobotu agminicTpaTopiB LleHTpy), HAaROMIKYI 3yMUHKK TPOMAJCBKOTO TPAHCIIOPTY, 1HIIA KOPUCHA JJIs
Cy0’€KTIB 3BepHEHHS iHQOpMAITis.

4.4. Indopmanisi, sika po3MilIyeTscsi B npuMitieHHi LleHTpy (B Tomy umcii Ha iHpopMmamiiHuX
TepMiHallax) Ta Ha BeO-CaiiTi, MOBHHHA OyTH aKTyaJbHOO i BUYEPITHOLO.

Indopmariist Ha BeO-caliTi LieHTpy Mae OyTH 3pydHOIO /TSl TIOMIYKY Ta KOIMIIOBAHHS.

4.5. CyO’ektam 3BepHEHHS, sKki 3BepHynucs 10 LleHTpy 3 BHKOpHUCTaHHAM 3aco0iB
TEJICKOMYHIKAI[IITHOTO 3B’513KYy (TenedoHy, eJIeKTPOHHOT MOIITH, IHIIHUX 3aC00IB 3B’S3KY), 3a0€3eUyEThCS
MOXIIUBICTh OTPHUMaHHs iH(GOpMallii PO HAJaHHSA aJAMIHICTPATHBHUX IMOCIYr y Croci0, aHaIOridyHHHA
Croco0y 3BEpHEHHS.

4.6. lnsa BukoHaHHs (YHKIiH B iHQopMamiiHOMY Mmiapo3aili a00 KOHCYJBTAHTOM MOXYTh
3a]Ty4aTUCs BOJIOHTEPH Ta CTaXKEPH i MPAKTHUKAHTH, 00OB'SI3KH SIKUX BH3HA4YatoThCs kepiBHUKOM [THAITL.

2. KepyBaunus ueprow y HHAII (3a nompeou)

5.1. 3 meroro 3a0e3reueHHs 3pyYHOCTI Ta ONEePaTUBHOCTI 00CIYyrOBYBaHHS Cy0’€KTiB 3BEPHEHB Y
ITHAII BXMBarOThCS 3aXO0MW IS 3a00iraHHs BHHUKHEHHIO YEpT, a Y BHUIAJKY iX BUHUKHCHHS — IS
KEepyBaHHSI YepToko.

5.2. 'V pasi norpedu, y [THAII 3a0e3meuyeTbes 3arajibHe KEpyBaHHS YEProOl0 MUISXOM 3yCTpidi
cy0’exTiB 3BepHEHHs (BiABiAyBadiB) aaMiHICTpaTOopoM abo IHIIUM MPEACTABHUKOM (IIPAI[iBHUKOM)
HAIL.

5.3. Y pasi 3anpoBaKeHHS aBTOMaTH30BaHOI CUCTEMH KEPYBaHHS YEPror0 Cy0’ KT 3BEPHEHHSI IS
MPUHOMY aIMIiHICTPATOPOM PEECTPYETHCS 3a JIOMIOMOTOI0 TEpMiHATy B TakKiii CHCTeMi, OTpUMYE
BINITOBITHUN HOMEp y 4ep3i Ta OdiKye HanpuiioM. ABTOMAaTH30BaHAa CHUCTEMa KEPYBAaHHS YEPIrOI0 MOXKE
nepenbavaTi mepcoHipikoBaHy peecTpallito cy0’ekTa 3BepHEHHsS (i3 3a3HAYEHHSM HOTO MpI3BUINA Ta
iMeH1).

5.4. Y pasi 3anpoBa/DKEHHS] aBTOMAaTH30BAaHOI CHCTEMHU KepyBaHHS Yepror aaMmiHicrparop abo
iHmmi npencraBauK (mpariBHUK) [IHAII 3abe3neuyioTs HamaHHA cy0’eKTaM 3BepHEHb iH(opMarii mpo
MpaBMJIa KOPUCTYBAHHS TaKOK CHCTEMOIO, a 3a ITOTpedH - JOoMararoTh Yy KOPUCTYBaHHI HEIO.

5.5. Y HHAII moxe 3milicHIOBaTHCS TOIEPEaHi 3amuc Cy0’€KTiB 3BEpHEHb Ha MPUHOM 0
aJMiHICTpaTopa Ha TEBHY BH3HA4YeHy J[aTy (lI€Hb) Ta dYac, BIAMOBIMHO A0 TPaBHJ, BCTAHOBICHHX
kepiBHuKOM [[HAII. IlomepemHiii 3ammc Moxe 3MIHCHIOBATHCS HUITXOM OCOOHMCTOro abo TenedOHHOTOo
3sepHeHH: 10 [IHAII Ta/abo nursxom enekTpoHHOI peectparii Ha BeO-caiiTi [ITHAIL

[Ipuitom cy0’eKTiB 3BEpHEHB, fKi 3apPEECTPYBAIUCH 3a JOMOMOIOI0 IIOMEPENHbOrO 3aIucy,
3MIACHIOEThCSA Y BU3HAYEH] TOMUHHU.

VY pa3si 3ami3HeHHA Cy0’e€KTa 3BEpHEHHS Ha MPUHOM 3a TOIMEpEIHIM 3alrcoM OUThIT HiK Ha 5
XBWJIVH TOTIEPEIHIN 3a1ic aHyIIOETHCA. Y IIbOMY BHUIIAJIKY CYO €KT 3BEpHEHHS MOXKE ITOJIaTH JOKYMEHTH
B 3arajbHOMY HOPSIIKY a00 3amucaTrcs Ha IEBHY JaTy Ta 4ac MOBTOPHO.

5.6. Y IHAII MoXyTb BUKOPHCTOBYBATHUChH iHINI IHCTPYMEHTH KEpYBAaHHS 4Yeproro, sKi
rapaHTyOTh JOTPUMAaHHS MPUHITUITY PIBHOCTI Cy0’€KTIB 3BEpHEHb.

3. IlpwuiioM BXiTHOr0 makeTy JOKYMEHTIB

6.1. IlpuifHATTA Bix cy0’€KTa 3BEpHEHHS 3asiBU Ta 1HIINX AOKYMEHTIB, HEOOXIAHUX IJIS1 HAJAHHS
aJMIHICTPaTUBHOI MOCIYTH (Aaji — BXiJIHUH MaKeT JOKYMEHTIB) Ta MOBEPHEHHS TOKYMEHTIB (pe3yJbTaTry
HaJaHHS aJAMIHICTPaTUBHOI MOCIYTH, Jajli - BUXIAHUN MaKeT JOKYMEHTIB) 3IIMCHIOETHCS BUKIIOYHO Y
L[HAII a6o #ioro TepuTopiajJbHHUX HiIpo3aiiax, BiAJaJIeHUX MiCUAX A poOOTH aaMiHICTPaTOPiB TAKOro

Hentpy.


http://zakon2.rada.gov.ua/laws/show/588-2013-%D0%BF
http://zakon2.rada.gov.ua/laws/show/588-2013-%D0%BF

6.2. Cy0’eKT 3BepHECHHS Ma€ MpaBo MOAATH BXifHMI nakeT nokyMeHTiB y LIHAIT ocobucro, B Tomy
YHCIl uepe3 YMNOBHOBAXEHOI'O IMPEACTABHUKA, HAJIICIaTH BXIMHUH TMaKeT JOKYMEHTIB MOILTOIO
(pPeKOMEHIOBaHMM JIMCTOM 3 OIIMCOM BKJIaJieHHs) ab0, y mependadeHnx 3aKOHOM BHUIAJIKaX, 32 JOIOMOT' OO
3ac001B TEIEKOMYHIKaIIifHOTO 3B’ SI3KY.

3asiBa AJ1s1 OTpUMaHHSI aIMiHICTPATUBHOI ITOCITYTH B €IEKTPOHHIN (opmi mogaeTses yepe3 €auHuR
Jiep’KaBHUI TOpTan aJMIHICTPaTUBHUX IOCIYT, Y TOMY YMCII Yepe3 iHTEerpoBaHi 3 HUM iHQOpMaIiiii
CHCTEMH JIep>KaBHUX OPraHiB Ta OpraHiB MiCIIEBOI'O CAMOBPSTYBaHHSL.

6.3. Sxmo BXiAHWH MaKeT JOKYMEHTIB MOJA€THCS YIMOBHOBaKEHHM IPEACTABHUKOM CYO’ €KTa
3BEpPHEHHS, 0 HHOTO JOJAIOTHCS JOKYMEHTH, SIKi MiATBEPUKYIOTh 0CO0Y MPECTaBHUKA Ta 3aCBiqUyIOTh
HOro MOBHOBaXKEHHSI (IOBIPEHICTh 200 IHIIUH JOKYMEHT, 1110 ITOCBIMYYE BIIHOCHHHM MPEICTABHUIITBA).

6.4. AnMiHicTpaTop MEpeBips€e BIAMOBIIHICTh IMOJAHOTO MAKETy JOKYMEHTIB iH(pOpMaIliiHii
KapTIi aJMIiHICTPaTUBHOI IMOCIYTH, 3a MOTpeOU — Hajae JOMOMOrY CyO’€KTY 3BEpHEHHS Yy 3allOBHEHi
OnaHKy 3asiBH. Y BHIAJIKY, SIKIIO CYO’€KT 3BEpPHEHHsI MPHUIYCTHUBCS HETOYHOCTEH ab0 MOMMIIKH TpH
3aIOBHEHHI 0JIaHKY 3asIBH, aJIMIHICTPATOP MTOBIIOMIISE 3asBHUKA IO BiJMIOBIHI HEJAOMIKH Ta, 32 IOTPEOH,
HaJia€ HeOOXiHY JIOTIOMOT'Y y iX BUTIPaBJICHHI.

3asBa, MO MOJAETHCS IS OTPUMAHHS aJMIiHICTPATUBHOI MOCIYTH, Y pa3i MoTpeOr OTpUMaHHS
JI0JIaTKOBOI iH(OpMaIlii BiJl IHIIUX Cy0’€KTiB, TOBUHHA MICTUTH JIO3B1JI Cy0’ €KTa 3BEPHEHHS Ha OTPUMAaHHS
Ta 30epiraHHs HOro NepcoHaNFHUX JIAHUX Yy MeXaX, HEOOX IIHUX ISl HaJJaHHS aIMIHICTPATHBHOI TIOCITYTH.

6.5. AnMiHicTpaTOp CKJaja€ ONMUC BXIJHOTO NaKETy JOKYMEHTIB, y SKOMY 3a3HaudaeThCs
iHpOpMAaIisT PO Tepenik JMOKYMEHTIB, MOJaHUX cy0’ekToM 3BepHeHHs. ONUC CKIagaeThcs Yy JBOX
MPUMIpHUKAX.

Cy0’€eKTOB1 3BEpHEHHSI HAJIAETHCS TPUMIPHUK OINKCY BXITHOTO MAKETy JJOKYMEHTIB 32 ITiIIICOM Ta
MeyaTKo (IITaMIIOM) BIIMOBIAHOTO aJMiHICTpaTopa i3 BiJMITKOIO MPO JaTy 1 Yac HOro CKIaJaHHS,
peecTpalifHuii HoMep 3asBHU 1 MepertiK JOKYMEHTIB, IO JOAAIThCS JI0 Hel. J[pyruii mpuMipHHK omucy
BXITHOTO IMaKeTy JOKYMEHTIB 30epiraeThCs B Marepianax CIpaBH, Yy BUMAIKy 3actocyBaHHs y [IHAII
EIIEKTPOHHOTO JIOKYMEHTOO0ITY — B €IEKTPOHHIH (hopMi.

6.7. AnMiHICTpaTOp Mia Yac OTPUMAHHS BXITHOTO IMAKETy JHOKYMEHTIB 3000B’SI3aHHM 3’SICyBaTH
OasxaHi 1151 Cy0’€KTa 3BEPHEHHS CIIOCO0M HOro MOBiIOMIICHHS PO PE3yJIbTaT HaJaHHS aIMIHICTpaTHBHOI
MOCITyTH (TeneoHOM, 3aco0aMH TIOMTOBOTO 3B’SA3KY, €ICKTPOHHOIO IOMTOK UM IHIMAMH 3acobaMmu
TEICKOMYHIKAIIIHHOTO 3B’SI3KYy y BUIIAIKAX, MependadeHuX 3aKOHOMABCTBOM), & TAaKOXK Oa’kaHWUU CITOciO
nepenadi cy0’€eKTOBI 3BepHEHHS Pe3yIbTaTy HaJaHHS aAMiHICTpATHBHOI MOCITyTH (0COOMCTO YH 3ac00aMu
MIOIITOBOTO 200 TEIeKOMYHIKAI[IITHOTO 3B’S3KY), PO IO TAKOXK 3a3HAYAETHCS B OMKCI BXIAHOTO MaKeTy
JOKYMEHTIB.

6.8. AnMiHICTpaTOp 3MIHCHIOE PEECTPAaIlito BXiTHOT'O ITAKETY JOKYMEHTIB IUITXOM BHECEHHS JaHUX
110 )KypHaJTy peecTpailii (y mamepoBii Ta/abo exeKTpoHHiH Gopmi).

I[Ticns BHeCEHHS TaHUX CIIPaBi MPUCBOIOETHCS HOMEP, 3a SKUM 3IIHCHIOETHCS 1i 1CHTH(IKAIIIS.

6.9. SIkmo BXiZHWHA TaKeT JOKYMEHTIB OyJlo OTpHMaHO 3aco0aMu TIOMITOBOTO 3B SI3KY,
aJMIHICTpPAaTOp HE TMIi3HIlIe HACTYITHOTO THS HAJCHIIAE Cy0’€KTOBI 3BEPHEHHS OMKC BXITHOTO TaKeTy
JOKYMEHTIB EIIEKTPOHHOK MOMTOK (HOro BiJCKaHOBaHY KOITi0) YH IHIIMMH 3aco0amMu
TENeKOMYHIKAIIHHOTO 3B’ SI3KY (32 MOXKIIMBOCTI ).

6.10. Sxmo mim yac MPUAHATTS BXiTHOTO MAKETy MOKYMEHTIB aJMIHICTPAaTop BHSBHUB (akKT
BIJICYTHOCTiI OJHOTO YH KITbKOX JOKYMEHTIB, HEOOXiMHHUX NIl OTpUMAaHHS aJMiHICTPaTHBHOI MOCIYTH
(mepenbadeHOro 3aKOHOM Ta BiAMIOBIMHOO iH(POPMaIIHHOI KapTKOK aMiHICTPATHBHOI ITOCITYTH) Ta / 200
OYEBH/IHY TIOMHIIKY, HETOUYHICTh YW HEIOBHOTY BiJIOMOCTEW, aaMiHicTpaTop 3a BHOOpPOM Cy0’€KkTa
3BEpHEHHS TOBEPTAE€ JAOKYMEHTH CyO €KTOBI 3BepHEHHs 0Oe3 peecTpallil /uis yCYHEHHsI HENOIIKiB, 3a
MOKJIBOCTI — HaJla€ JOMOMOTY B iX YCyHEHHi, a00 peecTpye BXiJHHI MTaKeT JOKYMEHTIB 3 HEIOMiKaMH.

6.11. Ilpm peectpamii BXiHOrO TakKeTy 3 HENONIKAMH CYO €KT 3BEpHEHHS OJHOYACHO
MTOBIIOMIIIETBCS TIPO MOTPeOYy YCYHEHHS BKAa3aHUX HEONIKIB Ta IOMEPEIHKAETECA ITPO WMOBIPHICTh
HEraTUBHOTO PILIEHHS y BHIAJKY iX HE yCyHEHHs. SIKIIo cy0’€KT 3BepHEHHs HaJCHJIA€ BXITHWH Maker
JOKYMEHTIB 3ac00aMH TOIITOBOIO 3B’S3KY, BiH 1H()OPMYETHCS MPO BHUABJIICHI HEJOTIKH Y BiANOBITHOMY
MOBiJOMJIEHH] — OMHKCI BX1THOT'O AKETY IOKYMEHTIB, a 32 MOJKJIMBOCTI TAKOX OBIIOMIISIETHCS Tene(OHOM.

6.12. Bci nomaTkoBi JOKYMEHTH, B TOMY YHCIi JOKYMEHTH Ha 3aMiHy, IOJAIOTHCS CyO’€KTOM
3BepHeHHs Jme uepe3 LIHAII / anminictpaTtopa i3 Qikcauiero mux Aid B MaTepiajax CHpaBH Ta XypHai
peectparii. [Ipu nboMy cy®’€KTOBI 3BEpHEHHS BUAAETHCS JONOBHEHHI OMUC BX1JHOTO MAKEeTy JOKYMEHTIB



(na 3amiHy) a00 BHOCATHCS 3MiHHM y paHillle BUJaHUHN onuc. BHeceHHs JOIaTKOBUX JOKYMEHTIB Ta / abo
JOKYMEHTIB Ha 3aMiHy MiATBEPIXKYETbCS MiINHUCOM Cy0O’e€kTa 3BEpHEHHS (YIOBHOBA)XKEHOT'O
MPEACTaBHUKA).

6.13. V Bumanky He yCYHEHHsSI cy0’€KTOM 3BEpHEHHS HENOJIKIB BXiJHOTO MAaKEeTy JOKYMEHTIB,
pillieHHs y CHpaBi NPUIMAETHCS HA OCHOBI HasIBHUX JOKYMEHTIB BiIOBIJJHO 10 3aKOHY.

6.14. Tlicns peectpallii BXiIHOTO MaKeTy JOKYMEHTIB aaMiHicTpaTop GopMmye cripaBy y marnepoBii
Ta / a00 eneKTpoHHi# (Gopmi, 3a moTpedu (i 32 MOKIMBOCTI) 3IHCHIOE Ti KOMmiFoBaHHS Ta / a00 CKaHYBaHHS.

6.15. Iadopmariiro mpo BUMHEHI Jii agMiHICTPAaTOp BHOCUTH JO JIUCTA-TIPOXOKEHHS CIIPaBH Y
nanepoBiii Ta / abo enekTpoHHiH Qopmi. JIMCT-MIPOXOMKEHHS CIpaBH TaKOX MICTHUTH BiIOMOCTI HpPO
MOCITiTOBHICTH il (eTariB), HeOOX1THUX IS HaJaHHS aJJMiHICTPATHBHOI MOCIYTH Ta 3aJy4eHUX Cy0’ €KTiB
HaJaHHS aMiHICTPaTUBHOI IOCITYTH.

7.0npanoBanHs cipaBy (BXiTHOr0 NaKkeTa JOKYMEHTIB)

7.1. YV Bumangkax mnependaueHux pilieHHsIM bopaTHHChKOI CUIBCHKOI paju, BIAMOBIAHO 0
3aKOHO/IABCTBA, PIllICHHs PO HAIaHHsI aJAMIHICTPATUBHOI TOCIYT'H MpUiMaeThes HeBinknaaHno y [IHAIL

7.2. Tliciast BYMHEHHS Jiid, mepembadeHuX po3niioM 6 1poro PermameHTy, agmiHiCTpaTop He
Mi3HIIIE HACTYITHOTO PO0OYOro JHs Ticis OTPUMAaHHs BXIJHOTO TAKETy JOKYMEHTIB 3000B’s3aHUM
HanpaBuTH (TIepeaaTH) BXiJIHWI MaKeT NOKYMEHTIB Cy0’€KTy HaJaHHS aJIMIHICTPaTUBHOI TOCIYTH, IO
KOMITETEHIIii SKOT0 HAJCKUTh MPUHHATTS PIllIeHHs y crpasi (Hajaidl — BUKOHABEIIb), PO 10 POOUTHCS
BiJIMiTKa Y JIUCTI-IIPOXO/PKEHHI CIIPaBH i3 3a3HAYEHHSM 4acy, JJaTh Ta MIANUACY TPEJCTaBHUKA CY0’ €KTa
HaJaHHs aJMIHICTPATUBHOI MOCIYTH, JO SAKOro ii HampaBjieHO, Ta IMOCTABJICHHSAM Ie4aTku (IITamiia)
aJIMiHICTpaTopa, IO IEpelaB BIANOBIAHI JAOKYMEHTH. BimoMocTi mpo mnepefady BXiJHOIO IaKeTy
JOKYMEHTIB BHOCSATBCS aJIMIHICTPaTOPOM JIO0 ITUCTa-TIPOXOJDKEHHS CIpPaBH y TMarepoBiii Ta / abo
eIIEKTPOHHIN (popmi. B THCTI-TIpoX0MKEHHS BKAa3YETHCSI KOHTPOJIbHA JTaTa BUKOHAHHS MTOCITYTH.

7.3. Ilepemaua copaB y mamepoBiii dopmi 3 LleHTpy mo cyO’ekTa HamaHHSA aaMiHICTPATHBHOI
TIOCITYTH 3IHCHIOETHCS HE PIIIE OMHOTO pas3y MPOTATOM poOOIOro IHS, a 3 TEPUTOPIATLHOTO MiAPO3ILTY
HHAII, BimmameHoro micrs mias pobotu aamiHicrparopa LleHTpy (B pasi iX yTBOpEHHS) — HE Mi3HIIIE
HaCTYITHOT'O POOOYOTro JHS.

7.4. OTpuMaBIIH CIIpaBy, Cy0’ €KT HAJAHHS aIMIHICTPATHBHOT ITOCIYTH (Z1aj1i TAKOX — BUKOHABEIIb )
3000B’s13aHUH BHECTH 3aIHC TPO ii OTPUMAaHHS 13 3a3HAYEHHSIM JIaTH Ta Yacy, a TAKOX MPI3BHIINA, IMEH], TTO
0aTBbKOBI BIANIOBiTaNBEHOI TOCAZAOBOI 0COOM MO JHMCTa-TIPOXOKEHHS CHpaBH y TMarepoBiii Ta / abo
SIIEKTPOHHIN (hopmi.

7.5. BukonaBenp 3000B'I3aHII BUPIIIATH CIIPABY Y CTPOKH, BU3HAYEH]1 TEXHOJIOTTYHOI KapTKOIO
aJMIHICTPAaTUBHOI TOCIYTH 1 HE Mi3HIIE HACTYMHOro po0OYOro IHS 3 MOMEHTY BHIPIIIEHHS CIIPaBH,
chopMyBaTH BUXITHUH MaKkeT JOKYMEHTIB Ta HarpaBuTy ioro go [{HAII, mpo mo BiH 3a3Havae B )KypHai
a00 eJIeKTPOHHOMY PEECT.

7.6. Anminictpatop IIHAIl y 1eHp HagXomKeHHS pe3ylbTaTy BHPIIIEHOI CIpaBH
(amMiHICTpATUBHOI TOCTYTH) 3IIACHIOE PEECTPAIII0 BUXIAHOTO TMAKETY JOKYMEHTIB IIISIXOM BHECEHHS
BiJINOBITHUX BIIOMOCTEN B KypHAI 200 eJIEeKTPOHHHIA PEECTP.

7.7. AnMiHiCTpaTWBHA TOCTyra, M0 MoTpedye MeKiTbKOX IMid (eramiB) Ui il BUpImIEHHS Ta
no3BoJIsE (Tepeadayac) mapaielbHe OMPaIfOBaHHS CIIPaBH ABOMA 1 OUTBINE CTPYKTYPHHUMH HiAPO3ILTaMH
(BMKOHABUMMU OpPTaHAMH ), Cy0’€KT HaTaHHS aIMiHICTPATHBHIX MOCITYT 3a0e31meuye MPOXOKEHH S ITUX JTii
(erartiB) y BCTAHOBJICHOMY HOPSIIKY BIATIOBITHO J0 TEXHOJIOTYHOI KAPTKX aJMiHICTPATUBHOI MOCTYTH 63
ydacTi cy0’eKTa 3BEpHEHHS — IDISIXOM MDKBIIOMYOi B3aeMofii (B TOMY YHCIHi, 32 MOXIIHBOCTI, i3
3aCTOCYBaHHSM EIEKTPOHHOTO JOKYMEHTOO0ITy). s boro MaTepiain CIpaBH Yd iX KOMil y TanepoBii
ta / abo enekTpoHHIH (OpMi OJHOYACHO TMepenaroThcs Ta / ad0 HAJICHIAKTHCA YCIM 3aTy4eHUM
BUKOHABLSIM. 3BEIEHHS MaTepialiB CHOpaBU 3IOIMCHIOETbCS BUKOHaBLEM (Cy0 €KTOM HaJaHHS
aJIMiHICTPAaTHUBHOI ITOCITYTH), IO YXBAJTIOE (200 roTye) KiHIIEBE PillleHHS Y CIIPaBi.

7.8. Cy0’ekT HagaHHS aAMIHICTPaTUBHOI IOCIYTH, 3a MNOTpeOU, OTPUMY€E NOKYMEHTH abo
iH(opMaIito, 1o nepedyBatoTh Y BOJOAIHHI IHIIMX aJIMiHICTpaTUBHUX OPTaHiB, MiIPUEMCTB, YCTAaHOB 200
oprasizaiiii, 110 HaJIeKaTh 10 cdepH iX ynpaBmiHHS. Take OTpUMaHHS 341HCHIOETHCS 32 YMOBH HasIBHOCTI
B MaTepiajax CIpaBH 3roAu (J103BONY) Cy0’ €KTa 3BEpHEHHS Ha 30MpaHHS, BUKOPUCTAHHS Ta 30epiraHHs
HOro mepcoHaNbHUX JaHUX Y MEXKax, HeoOX1THUX AJIsl HAJaHHS aJMiHICTPATUBHOI MOCIIYTH.



7.9. BukonaBenp 3000B’S13aHUI PO3TISIHYTH CHpPaBy Ta NPUHHATH 1O Hill pillIEHHS y CTPOKH,
BH3HAYEHI 3aKOHOM Ta 3a()ikCOBaHi y TEXHONOTIUHIH KapTIi aJMiHICTPaTUBHOI IOCITYTH.

7.10. KoHTponbs 3a AOTpUMaHHSIM BHKOHAaBIEM (BUKOHABISIMH) TEpMiHY pO3IIISAY CHOpaBU Ta
MPUAHATTS pillleHb 3IHCHIOETHCS aMiHICTpaTOpaMH, BIANOBIAHO A0 PO3MONALTY 000B’s3KIB KEPIBHUKOM
HAIL

VY pa3i BusBneHHs1 ¢akTy (PaxTiB) MOPYIIEHHS MO0 PO3IIISAY CIpaBH (BUMOT IIOAO TEPMiHIB
HaJaHHs aJMIHICTPATUBHOI TOCIYIM 3TiHO TEXHOJOTIYHOI KapTKU TOmo) ab0 BHUMOT JIiFOYOr0
3aKOHO/IAaBCTBA B MpOIeci HaJaHHS aaMIHICTPATHBHOI MOCIYTH MOCAJ0BOI0 YU CIIyKOOBOIO 0CO00I0
cy0’€xTa HaJaHHS aJMIHICTPaTUBHOI MOCIYTH aIMiHICTpaTop 3000B’sI3aHUN HEBIOKIATHO iHPOpPMYyBaTH
npo ne kepiBHuka [THAITL

7.11. Cy0’eKT HajiaHHs aIMiHICTPATUBHOI OCITYTH 30008’ I3aHUN:

cBoedacHo iHpopmyBatu LleHTp mpo mepemkoau y JOTPUMaHHI CTPOKY PO3IIISAY CHpPaBU Ta
MPUAHATTI PillIeHHS, HII TPOOJIEMH, IO BUHUKAIOTH i1 4ac pO3IIISy CIPaBH;

HaJaBaTH iH(POPMAIIil0 Ha YCHHI ab0 MUCBMOBHI 3amuT (y TOMY YMCII IIUISIXOM HAJCHIIAHHS Ha
aJipecy eJIEeKTPOHHOI MomTH) aaMminictpaTtopa LleHTpy npo Xij po3risiay crpasu.

7.12. Y pasi, SKIIO B X0/ BUPIIIEHHS CIPAaBU BHSABICHO MiJICTABH YIS TIPUHHATTS HEraTUBHOTO
(moBHicTIO a00 YacTKOBO BIAMOBHOTO) sl cyO’e€KTa 3BEpHEHHS pIllICHHS, BUKOHABEIb TOBHUHEH
BpaxyBaTH, Y4 MOXKE OTPUMAaHHsI BiJI Cy0’€KTa 3BepHEHHsI JI0IATKOBUX TOSICHEHb, 1H(OpMaIlii, JOKyMEHTIB
MO3UTUBHO BIUIMHYTH HA 3MICT [ILOT'O PIllICHHS, Ta BIAMOBIIHO — 320€3MEYUTH MPABO CYO’ €KTA 3BEPHEHHS
Ha y4acTh Yy MpPOIeCi PO3TIsiLy CIPaBH Ta MPUHHATTS pilleHHs. Bynb-sike jonaTkoBe BUTpeOyBaHHS Ta
OTpPUMAaHHS TOSCHEeHb, iH(OpMaIlii, JOKYMEHTIB BiJ| Cy0’e€KkTa 3BEpHEHHS 3IHCHIOETHCS JUINE Yepe3
[MHAIL.

8. Ilepenaua pe3yJbTaTy HAZAHHS AAMIHICTPATUBHMUX MOCIYT
Ccy0’€KTy 3BepHEHHA

8.1. Cy0’ekT HamaHHS aJMIHICTPATHBHOI IOCIYTH HEBIIKIATHO, aje HE IMi3HINIE HACTYITHOTO
poboyoro aHs micias opOpMIICHHS pe3yiabTaTy HaJaHHsS aAMIiHICTPATHBHOI MOCIYTrH, GOpPMYe BUXITHUN
MTaKeT JOKYMEHTIB Ta repenac iioro go Llentpy ( 3 BigmaneHoro micis st podotn aaMidicTparopa LenTpy
), TIPO TII0 3a3HAYAETHCS B JIMICTI PO MPOXOKEHHS CITPaBH.

8.2. AnMiHiCcTpaTop y JA€Hb HAIXOMKEHHS pe3yiabTaTy HaJIaHHS aIMIHICTPAaTHBHOI ITOCIYTH
3MIACHIOE PEECTPAIliF0 BUXITHOTO MAKETYy JOKYMEHTIB HUITXOM BHECEHHS BiIIOBITHUX BiOMOCTEH 10
JUCTA-TIPOXOKEHHS CIIPaBH, a TAKOXK JI0 BIATIOBIAHOTO PEECTPY Y MariepoBiii Ta / abo enekTpoHHil dopmi
Ta TMOBIOMIISE TIPO PE3yIbTAaT HAJAHHS aaMIHICTPATHBHOI MOCIYTH Cy0 €KTa 3BEpHEHHS Y 3aMOBJICHUI
HUM crioci6 (Tened)OHOM, eNeKTPOHHOIO TOIITOI0 X IHIIMMH 3ac00aMH TeJIeKOMYHIKAIIITHOTO 3B 3Ky ).

8.3. PesynmpTaT HamaHHS agMIHICTPATHBHOI MOCIYTH (BUXITHHM MaKeT TOKYMEHTIB) TepeaacThes
Cy0’€KTOBI 3BepHEHHSI 0COOMCTO (B TOMY YHCHi HOTo / i MpeacTaBHUKY) TIpU Tpea SBJISHHI JOKYMEHTa,
SIKMH TIOCBIIYy€e 0cO0y Ta JOKyMEHTA, KA MiATBEPKY€e TTOBHOBAXXEHHS IIPEICTaBHIKA ab0, y BUMIaKaxX
nependaveHNX 3aKOHOAABCTBOM, TEPENIAETHCS B IHIMNI 3pydHHIA TSI Cy0 €KTa 3BEpHEHHS CITOCiO.

Indopmaris mpo ngaTy OTpUMaHHS BUXIMHOIO ITaKeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYAEThCS B OINKCI BXIMHOTO TMAaKeTa IOKYMEHTIB ab0 B IHIIOMY JOKYMEHTi, BH3HAUYEHOMY
BopatnHChKOIO CUTECHKOIO PajIoro, 1 30epiraeTscsi B MaTepiaiax CrpaBH.

8.4. BinmoBa y O3UTHBHOMY BHPIIIIEHH] CIIPaBH MO0 aAMiHICTPATUBHOI MOCTYTH OQOPMIIIETHCS
Cy0’€KTOM HaJaHHS NHMCHMOBO, 3 BH3HAYCHHSM IepeadadyeHHX 3aKOHOJABCTBOM IMiACTaB Ui TakKoi
BIJMOBH Ta iX OOTPYHTYBaHHSM, Ta JOJIy4a€ThCS JI0 CIIPaBH.

[TucemoBe moBimomiieHHs cy0’eKTa HaJaHHS PO BiAMOBY y IO3WTHBHOMY BHUDILIEHHI CIpaBU
I0JI0 HaJaHHS aJMIiHICTPATUBHOI TOCIYTH BUAAETHCSA CYO’€KTY 3BEpHEHHSI MiJ OCOOMCTHIA mimmuc abo
HAJCUIIAETHCS TOLITOI0, MPO L0 Cy0’€KT 3BEPHEHHS MOBIIOMIISIETHCS TenedoHOM albo eIeKTPOHHOIO
romTor y eHb peectpartii y LIHAII takoro moBigoMieHHs.

8.5. YV pa3si He 3a3HauyeHHS Cy0’€KTOM 3BEpPHEHHS 3pydHOro sl cebe crmocody OTpUMaHHS
pe3ynbTaTy HaJaHHS aAMIiHICTpaTUBHOI mocayru abo oro HeorpumanHns y LIHAII nmpoTsirom nBox micsiis
— pe3ynbTaT HaJaHHS aJAMIHICTPaTUBHOI IIOCIYIHM HAJICHIAETHCS CyO’€KTy 3BEpHEHHS 3aco0aMu
MOIITOBOTO 3B’s3Ky. Y pasi BiJICYTHOCTI BiOMOCTEH MpO Miclle MPOXKUBAHHS (MiCI[E3HAXOKEHHS)
cy0’€KTa 3BEpHEHHS Ta BiZICyTHOCTI iHIIOT KOHTAKTHOI iH(OpMaLii — pe3ynbTaT HalaHHS aJMiHICTPATUBHOL



MOCITyTH 30epiraeThes mpoTsiroM TpuMicsiaHoro Tepminy y LIHAITL a motim nepenaetbest Ha 30epiraHss 10
apxiBy.

8.6. Y Bumanmky, AKImO aAMiHICTpaTHBHA IOCITyra HAJa€ThCS HEBIAKIAAHO, aJMIHICTPaTOp
peectpye iHpOpMAILito PO pe3yabTaT BUPIMICHHS CIPaBH Yy XypHayi (y marepoBiii Ta / abo elIeKTpOH Hil
¢dopwmi), HeraifHO (hopMy€e BUXiTHHI MAKET JOKYMEHTIB y CIpaBi Ta nepenae Horo cyd’eKTOB1 3BEpHEHHS.

®dakT OoTpUMaHHs pe3yNabTaTy HaJaHHSA aJMIHICTPATHBHOI MOCIYTH HiITBEPMKYETHCS MiAIHCOM
cy0’exTa 3BepHEHHsI (MPH OCOOMCTOMY OTpHMaHHi) a0 OTPUMAaHHSM IOBIJOMIJICHHS TPO Bpy4YeHHS (Y
BUITAJIKy HaIllpaBJIEHHS MOIITOIO).

8.7. BigmoBimanbHICTh 32 CBO€YACHE Ta HAJICGKHE HaJaHHS aIMiHICTPATHBHHUX TOCIYr HECYTh
Cy0’€KTH HaJlaHHS TaKUX MOCIYT Ta B MEXax MOBHOBAKEHb aJJMIHICTpaTOpH 1 KepiBHHUK LeHTpYy.

8.8. Tndopmartiis mpo KOXKHY HalaHy aaMIHICTPATHBHY IIOCIYTY Ta CIpaBy y IManepoBii
(kormist) Ta/abo enekTpoHHIN (opmi (BiICKaHOBaHI JIOKYMEHTH), 30KpeMa, 3asiBa Cy0’€KTa 3BEPHCHHS 3
OITMCOM BXIJJHOTO IIaKeTa JOKYMEHTIB Ta JIMUCT TPO MPOXO/PKEHHS, KOMis KBUTAHIII PO CIUIATy
aaMiHicTpaTUBHOTO 300py (Y pasi IUIATHOCTI aJMiHICTPATHBHOI TOCIYTH), KOMis JoBipeHocTi (y pasi
nojaHHsg abo0 OTpUMaHHS JOKYMEHTIB YIOBHOB2)XCHOIO 0CO000), KOIMisl pe3yibTaTy HaJaHHS
aJIMIHICTPaTUBHOI TIOCIYTH, OPUTIHAN PE3yJabTaTy HaJaHHS aJMIHICTPATHBHOI MOCIYI'H, B pasi Horo
HEOTpUMAaHHS Cy0’€KTOM 3BepHEHHSI, 30epiraerrscst y LleHTpi.

8.9. Yci martepiaju cripaBH 30epiraroThCs y Cy0'eKTa HaJaHHS aJMIHICTPATHBHOI TOCTYTH.

Cekperap paau Caxamn JI.
A.



	БОРАТИНСЬКА СІЛЬСЬКА  РАДА
	ЛУЦЬКОГО  РАЙОНУ ВОЛИНСЬКОЇ ОБЛАСТІ

