BOPATUHCBKA CLIIbCBKA PAJA
JAYIBKOI'O PAMOHY BOJIMHCHKOI OBJACTI

CbOMOr0 CKJIMKaHHS
PIINEHHA

03.10.2019 Ne 11/10
c. boparun

IIpo 3aTBepa:keHHs HOBOI penakuii Perinamenty
podortu Bigainy «lleHTp HaaHHA aAMIHICTPATHBHHUX
nocjayr» bopaTuHcbKoi cCiibebKOi paau

Ha BukoHaHHs mosoxeHb 3akoHy Ykpainu «[Ipo aaMiHICTpaTUBHI IOCTYTH», KEPYIOUUCH
3akonamu Ykpainu «IIpo micueBe camoBpsimyBaHHs B YKpaiHi», «[Ipo 103BUIbHY cucTeMy y
cdepi TocroaapchKoi AisTbHOCTI», mocTanoBu Kabinery MinictpiB Ykpainu Big 01.08.2013 Ne
588 «IIpo 3aTBepmxenns [IpumipHoro Pernamenty neHTpy HalaHHS aIMiHICTPATUBHUX MOCIYTY,
nocranoBu Kabinery MinictpiB Ykpainu Bim 14.08.2019 Ne 714 «[Ipo BHeceHHS 3MiH J0
noctanoB Ka6inery MinictpiB Ykpainu Big 20 mororo 2013 p. Ne 118 1 Bix 1 cepmus 2013 p. Ne
588», BiamoBigHO 10 pimeHHs bopaTrHCHKOI cibebkoi paau Big 07.06.2019 poxy Ne 9/5 «Ilpo
3aTBepkeHHs1 Permamenty poOotu Bigainy «lleHTp HamaHHS aIMiHICTPATUBHHUX IOCIIYT»
BopaTHHCHKOI CITbCHKOT paany» Ta KEPYIOUUCh CTaTTAMH 25, 26 3akony Ykpainu «IIpo micuese
CaMOBpsTyBaHHS B YKpaiHi», 3 METOIO MOKpAIIeHHS SKOCTI HaJaHHS aIMIHICTPATUBHUX MOCIYT,
boparuHceka ciibehka paja

BUPIININJA:

1. 3arBepautu HOBY pepakmito Permamenty pobGotu Binainy «lleHTp HamaHHs
aJMIHICTpAaTUBHUX NoCIyr» bopaTnHChKOi ciibChbKOT paau (1oxaTok Nel).

2. BusHatu TakuM, IO BTPAaTHJIO YMHHICTH pilleHHA BopaTmHCBHKOI CiIbChKOI paiu Bij
07.06.2019 Ne 9/5 «llpo 3arBepmxeHHs Permamenty pobGotu Bigauty LlenTp HagaHHS
a/IMIHICTPAaTUBHUX MOCIYT» BOpaTHHCHKOT CIIBCHKOT paiiy

3. KoHTpoJb 32 BUKOHAHHSM IILOTO PIIIEHHS TOKJIACTH Ha CLIILChKOTro ToJioBy Apyunka C.O.

CinbCbKHii rojoBa C.O. Apyunx



Joaatok Nel

JI0 pimeHHs cecii bopaTHHCHKOI CiMbChKOI paau
Bix 03.10.2019 poxy Ne 11/10  «Ilpo
3aTBEp/UKCHHST HOBOI  pepakiii  Permamenty
pobotu BIJUTLTY «entp HaJIaHHS
aIMIHICTPATHBHUX  TIOCIYTr»  bopaTWHCHKOT
CLTBCBHKOT paju

PEIJIAMEHT
POBOTH BIJIALTY «IIEHTP HATAHHS AJIMIHICTPATUBHUX IMTOCJIYT»
BOPATHHCBHKOI CLLIbCBKOI PAIN

PO3 AL 1. 3AT'AJIBHI ITIOJIOXKEHHS

1.1. [le#i PermameHT Bu3HAuae MOPSAOK opraHizauii pobotu LleHTpy HagaHHS
aaMinictpatuBHUX nocayr (mami — L[HAII a6o LlenTp), #oro TepuTOpialbHUX ITiIPO3/ILIIB,
BIIJAJICHUX POOOYMX MICIb aJMIHICTPATOPiB, MOPSAAOK il aaMiHICTpaTOpiB, JACP)KaBHHUX
peectpaTopiB Ta IHmMUX TpamiBHUKIB LleHTpy Ta iX B3aemomii i3 Ccy0’eKTaMH HaJIaHHS
aJMIHICTPATUBHUX MOCIYT.

1.2.V npomy PerinameHnTti TepMiHM BXHBAIOThCS y 3HAYCHHi, HABEACHOMY B 3aKOHI
Yxpainu «IIpo aaMiHicTpaTUBHI TOCTYTH.

1.3. Haganust angminictpatuBHux mnocinyr y LIHAIL 3xificHIOETbCS 3 JOTpUMaHHSIM
MPHUHIIMITIB BEPXOBEHCTBA IPaBa, y TOMY YHCII 3aKOHHOCTI Ta IOPUIAMYHOI BU3HAYCHOCTI;
CTaOIBHOCTI; PIBHOCTI TIepe]] 3aKOHOM; BIJIKPHTOCTI Ta IIPO30OPOCTi; OIMEPAaTHBHOCTI Ta
CBOEYACHOCTI; TOCTYIMHOCTI iH(OpMAIIil PO HAJAAHHA aIMIHICTPATUBHHUX MOCIYT; 3aXUIICHOCTI
MEPCOHAIBHUX JIaHUX; PAIllOHATTFHOT MiHIMi3aIlil KIIBKOCT1 JOKYMEHTIB Ta MPOIEAYPHHUX Jii, 110
BHUMAararoThCs JJIs1 OTPUMaHHS aAMIHICTPAaTUBHUX MOCIYT; HEYNEPEHPKEHOCT] Ta CIPaBeJIMBOCTI;
JIOCTYITHOCTI Ta 3pYYHOCTI JUIsl CyO’ €KTIB 3BEpHEHHSI.

1.4. ITHAII y cBoili gisbHOCTI KepyeTbess KoHCTUTYIIEO Ta 3aKkOHAMH Y KpaiHU, akTaMu
[Tpesunenta Ykpainu i Kabinety MinicTpiB YKpaiHu, akTaMu LEHTPaJIbHUX Ta MICLIEBUX OpPraHiB
BUKOHABYOi BIJIaJiM, OpraHiB MICLIEBOro camoBpsanyBaHHs, IlonoxenHsm mnpo Ilentp Ta
PernamenTtom Llentpy.

1.5. Horpumannst Bumor Pernamenty poOotu LIHAII € 000B’SI3k0BUM 10 BUKOHAHHS
yciMa MpalniBHUKaMM BHUKOHAaBYMX OpraHiB BOpaTMHCBKOI CLIBCBKOI paaM, MpelcTaBHUKaMU
MICIIEBUX/PETIOHATBHUX JIO3BUIBHUX OpPraHiB, OpPraHiB BHUKOHABYOI BJIAJU, SIKI 31ACHIOIOTH
npuiiom y Llentpi.

PO3A1JI 2. TIPUMIILIHEHHSA, B AKOMY POSMIIILYETHCA HHAII

2.1. IIHAII po3mimyeTbcsi B LeHTpalbHIN yacTuHi c.bopatun, Byn. LlentpanbHa, 15 B
3pYYHOMY JUIsI CY0’€KTIB 3BEpHEHHS MICIIl, 3 PO3BUHYTOIO TPAHCIIOPTHOO 1HHPACTPYKTYPOIO.

Ha Bxomi mo mnpumimenHs (Oyxieii) po3Mmimiyerbess iHpopMaliiiiHa BHBiCKa 3
HaiimeHyBaHHAM [IHAII ta taGnuuka 3 iHpopMmali€ro mpo Horo Micle3HaXxoKeHHs, rpadik
poOoTH TOIIIO.

I'padix pobdotu Llentpy, oro TeputopianbHUX MIAPO3ILUTIB, BIITAIICHUX POOOYUX MICIlh
aaMinicTpatopiB LleHTpy 3aTBep/KyeTbess BOpaTHHCHKOIO CIIBCHKOIO Pajiolo, 3 YpaxyBaHHSIM
noTped cy0’€KTIB 3BEpHEHHS Ta BIJMOBIIHO A0 BUMOT 3akoHy Ykpainu “IIpo aamiHiCTpaTHBHI
nocayru’”.

Bxin no npumimens Llentpy, sxuii Mae cxoau, 00JalITOBaHUN MTaHIYCOM Ta MOPYYHSIMU
3 000X OOKiB JuIg 0ci0 3 IHBAIIJHICTIO Ta IHIIMX MaJOMOOUTPHMX TPYN HACEIEHHS, a TaKOX
MICISIMU JJI THMYACOBOT'O PO3MIIICHHS TUTSYUX KOJIACOK.



http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654
https://zakon.rada.gov.ua/laws/show/5203-17#n3
https://zakon.rada.gov.ua/laws/show/5203-17#n3

VY npumimenHi [leHTpy 001amToBy€eThCs caHITapHA KIMHATa 3 ypaxyBaHHSIM MOTped oci0
3 IHBWJIIJHICTIO, 30KpeMa THX, IO TNEpPeCyBAIOThCS Ha KpiclaXx KOJICHMX, Ta IHIIUX
MaJOMOOITLHUX TPYN HACEIICHHS.

Ha npunerniit no Llentpy Tepurtopii oOiamToBaHo Micis sl 0€30IIaTHOI CTOSIHKH
aBTOMOOUIBHOTO TPAHCTIOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa BiJIOBIIHO MO3HAYCHI MICIS IS
ABTOTPAHCHOPTHUX 3aCO0iB, SKMMHU KEepYIOTh (B SIKUX IEPEBO3ATHCSA) OCOOM 3 IHBANIIHICTIO, Y
KUIBKOCT1, BHW3HauYeHIii 3akoHOM Ykpainu “IIpo OCHOBM comianbHOI 3aXHIIEHOCTI 0cCi0 3
iHBayigHicTIO B YKpaiHi”. Byxisni, mpumimeHHs Ta cTOSHKM LIeHTpy oOIamToBYIOTHCS 3
ypaxyBaHHSM MMOTPeO OCi0 3 1HBATIIHICTIO Ta 1HIIMX MaJOMOOUILHHUX TPYN HACEJIEHHS 3T1JIHO 3
BUMOTaMH BIMOBITHUX JEpKaBHUX OyIiBEIbHUX HOPM, CTaHIAApTiB 1 mpaBwi. Ha mpumermmx
BYJIMIISIX PO3MIIIYIOThCS iH(MOpMaIliiiHI TaOIMYKH, Ha SKUX 3a3HAYAETHCS MICIIC PO3TallyBaHHS

Lentpy.

2.2. ITpumimenns [THAII moginsgeTscst Ha BIAKPUTY Ta 3aKPUTY YACTHUHHU.

VY BiAKpUTI YacTWHI 3HIMCHIOETHCS TMPHUAOM, KOHCYJIBTYBaHHS, 1H(QOPMYBaHHS Ta
o0ciyroByBaHHsl Cy0 €KTiB 3BepHEHHs npauiBHuUKamMu LleHTpy. Cy0’€kTH 3BEpHEHHsI MalOTh
0e3MneperKkoHAI TOCTYII IO TaKOi YACTUHH LIEHTPY.

Bigkpura yacTiHa BKIIIOYAE:

CEKTOpP NPUIOMY;

CeKTOp 1H(OPMYBaHHS;

CEKTOp OUiKyBaHHS,

CEKTOp 00CITyrOByBaHHS.

Bigkpura yacTuHa pO3MIILY€THCS HA MIEPIIOMY TOBEpCi OYAIBIII 3 HAJCKHUMH YMOBaMHU
JUisi 0€3MEepenIKOIHOTO JOCTYIMy Ui Oci0 3 1HBAIIAHICTIO Ta 1HIIMX MaJOMOOITBHUX TPYI
HACEeJICHHS J0 PUMIIIeHb OyIiBIi.

3akpuTa 4YacTUHA IpPU3HAYEHA BUKIIOYHO JUIS OIpAlIOBaHHS JOKYMEHTIB, IOLITH,
HaJaHHS KOHCYJbTaIlli Ta 31iCHEHHS TIOTIePETHBOTO 3aMUCy CYO’ €KTIB 3BEpPHEHHS HAa TIPUMOM J10
a/IMIHICTPATOPIB 3a JIOMOMOIOI0 3aco0iB TeJEKOMYHIKalii (TenedoHy, eIeKTPOHHOI MOILITH,
IHIIMX 3ac001B 3B’53KY), a TAKOXK 30€pexeHHs JOKYMEHTIB, CIIpaB, KypHaJIiB O0MIKy/peecTparii
(po3MmilleHHS apXiBY).

Bxin no 3akputoi yactunu LleHTpy cy0’ekTam 3BepHEHHS 3a00pOHSETHCS.

3akpuTa yacTUHA MOXKE PO3MIIIYBaTHCA Ha 1HIIMX MOBEpXax, HIK BIAKPUTA YaCTHHA.

2.3. Cexrop mpwmiioMy 0OJamTOBaHO NMpH BXOAi 10 mpumimeHHs LleHTpy. YV HbOMY
3IHCHIOETbCS 3arajibHe 1H(QOPMYBaHHS Ta KOHCYJIbTYBaHHS CyO’€KTIB 3BEpPHEHHS 3 INHUTaHb
po6otu Llentpy.

2.4. Cextop iH(pOpMYBaHHS OOJAIITOBYETHCS 3 METOI O3HAMOMIIEHHS CyO’€KTiB
3BEpHEHHS 3 MOPSAAKOM Ta yMOBaMH HaJaHHS aJIMIHICTPATUBHUX IOCIIYT.

VY cexTtopi 1HQOpPMYBaHHS pPO3MIIIYIOThCSA 1H(GOpPMALiHI CTEHOU B 3pYYHOMY JJIs
Heperisay MicCIi, 10 MICTATh aKTyallbHY, BUYEepIHY iH(OopMaIllito, HEOOXIAHY IJIs OJepiKaHHS
aJMIHICTPATUBHUX MOCIIYT.

Cexrop iHpOpMYBaHHS 00JAIITOBAHO CTOJAMH, CTUIBIISIMU, KOMIT IOTEPHOIO TEXHIKOIO 3
BIJIBHUM JIOCTYTIOM JI0 [HTepHETY Ta 3a0e3MeYeH0 KaHIEIIPChKUMHU TOBapaMH IS 3alTOBHEHHS
cy0’eKTaMu 3B€pHEHHS HEOOX1IHUX JOKYMEHTIB.

J171s BUCIIOBJIEHHS CY0’€KTaMM 3BEPHEHb 3ayBa)K€Hb 1 IPOMO3UILIIH MI0J0 SIKOCTI HaJlaHHS
aJIMIHICTPAaTUBHUX MTOCTYT IPUMIIIEHHS, € po3MillleHi cekTop iHpopmyBaHHs LleHTpy, BignaneHi
poOoul Micls aJAMIHICTPATOPiB, OOIAMTOBAHO BIAMOBIIHUMH 3ac00aMu (30KpeMa CKPUHBKOIO) Ta
B HUX PO3MIIIY€ETHCS B IOCTYIIHOMY MiCIli KHUTa BIATYKIB 1 IPOMO3UIIiii.

2.5. CekTop OYiKyBaHHS PO3MIIIYETHCS B TIPOCTOPOMY MPHUMIIIEHHI, 1uiomia sikoro 30,72
KB. M. Ta OOJIAIITOBYEThCS CTOJAMU JIi OPOPMIIEHHS JAOKYMEHTIB Ta B JOCTAaTHINH KiJIbKOCTI
CTUIBLISIMH, KpiCJIaMH TOILIO.


https://zakon.rada.gov.ua/laws/show/875-12

VY cexTopi OuiKyBaHHS OOJIAIITOBYIOTHCS MICIIS JIs Cy0’€KTIB 3BEpHEHB (He MeHI K 10
MICIIb).

CekTop ouikyBaHHs (y pasi moTpeOu) OONaTHYETHCS aBTOMATH30BAHOK CHCTEMOIO
KEepYBaHHS Yeproro, CHCTEMOIO 3BYKOBOT'O iH(OPMYBaHHs 0Ci0 MOXMIIOTO BiKY Ta THX, IIIO MAIOTh
BaJi 30pYy.

Y npumimenusx LleHTpy, y NpUMIMICHHSX, A€ PO3MIIIEHI BiIfajieHi poOoui MicIs
aJIMIHICTPATOPIB, CTBOPIOIOTHCS YMOBH JIJIsl OIUIATH Cy0’€KTaMH 3BEpPHEHBb aJMiHICTPATHBHOIO
300py (30Kpema, po3MIlIyroThcst OaHKOMATH, TUIATXKHI TepMiHau (y ToMy guciti POS-Tepminanmy,
MIPOrpaMHO-TEXHIYHI KOMIIEKCH CaMOOOCIIyTOBYBaHHS).

2.6. Cextop 0OCIyroByBaHHS ~YTBOPEHHMH 3a MPUHIMIIOM BiJIKPUTOCTI PpO3MIILIEHHS
pobounx Micupb. s IMBUAKOrO OOCIYyroByBaHHsS CyO’€KTIB 3BEpHEHb pPOOOUYl MicIs
a/IMIHICTPATOPIB PO3NOIUIAIOTHCS 32 IPUHIMIIOM MIPUHOMY 1 BHIavi JOKyMeHTiB. Koxkne poboue
MicIIe JIJIsl MpUioMy cy0’€KTiB 3BEpHEHHS Ma€ 1HPOpMAIiiHy TaOIUYKY 13 3a3HAYCHHSIM HOMEpa
TaKOT0 MICIs, MPI3BUINA, iIMEHI, M0 6aTHKOBI Ta Tocaau aaMinictparopa LleHTpy.

2.7. Ilnoma cexkTopiB OWiKyBaHHS Ta oOcCiyroByBaHHs LleHTpy, HOro TepuUTOpPiaIbBHOTO
MiPO3IUTY Ta MPUMIIICHHS, ¢ PO3MIIIEHO BiaieHi pododi MiCIs aJMiHICTPaTOPiB, JOCTATHS
JUTst 3a0e3MeYeHHs 3pyUYHUX Ta KOM(POPTHUX YMOB JUIsl IPUIOMY Cy0’€KTIB 3BEpHEHHS 1 po0OTH
aaMinictpatopis LieHTpy.

3aranbHa TUIOIIA CEKTOPIB OYIKyBaHHS Ta OOCIYrOoBYBaHHS CTaHOBUTH 64,8 KB. M.,
rpomajcbka npuiimanbis 20,4 KB.M.

2.8. Ha indopmarniiiHux cTengax po3milnyerbes iHpopmaiisi, 30kpemMa, mpo:

HaliMeHyBaHHs LleHTpy, HOTO MICIE3HAXO/KCHHS Ta MICIIE3HAXO/KEHHS BiJTaICHUX
poOounx MicIb aAMIHICTpaTOpiB, HOMepU TenedoHiB NS JOBINOK, aapecy BebO-caity,
€JIEKTPOHHOI MOIITH;

rpadik podotu Llentpy, BignaseHux podoUnx Micllb aJMiHICTPaTOpiB (MIPUIOMHI JIHI Ta
TOJIMHY, BUXIJTHI JIH1);

Mepesnik aaMiHICTPaTUBHUX TOCTYT, SKi HaAarThes uepe3 LleHTp, iforo TtepuropiaibHi
MIAPO3AUIH, BifmageHi poOodl Micls aJMIHICTPAaTOpiB, Ta BIAMOBLAHI 1H(OpMAIHI KapTKU
a/IMIHICTPAaTUBHUX MOCIIYT;

CTPOKHU HaJIaHHA aJMIHICTPAaTUBHUX MOCIIYT;

OmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIAHMX [JIsl 3BEPHEHHS 3a OTPUMaHHSIM
aJMIHICTPATUBHUX IOCIIYT, a TAKOX 3pa3KHU iX 3alIOBHEHHS;

IUTATKHI PEKBI3UTH JUISL OIUIATH TUIATHUX a/IMIHICTPATUBHUX TOCIIYT;

CYIIyTHI OCIIYTH, IKl HaJAI0ThCs B IpuMilieHH1 LlenTpy;

npi3BuIle, 1M’s, MO OaTbKOBI KepiBHUKA LleHTpy, KOHTakTHI TenedoHH, ajapecy
€JIEKTPOHHOI MOIITH;

KOpUCTYBaHHS iHQOpMaLitHUMHU TepMiHanamu (y pasi X HasBHOCTI);

os1oxkeHHs po Llentp;

pernamenT LleHTpy;

rpadik npuiiomy cyd’€KTiB 3BEpHEHHS MOCaI0BUMH 0COO0aMU Oprany, 1o yrBopus LleHTp
(y pasi mpoBeleHHs TaKoro NMpHuiioMy B npuMilleHHsX LIeHTpy, y NpUMILIEHHSX, € po3MilleH1
BiJI1asIeH]1 poOOUl MICIISI aIMIHICTPATOPIB).

2.9. Ilepenik aAMiHICTPATUBHUX MOCIYT, K1 HaJlal0ThCs uepe3 LlenTp, ioro TeputopiaibHi
MiAPO3AUTH, BiAmanaeHi poOodi MiCHs aJMIHICTPATOpiB, PO3MINIYIOTHCA Y JOCTYITHOMY Ta
3pyYHOMY JUIsSL CyO €KTIB 3BEpHEHHSI MiClli, y TOMY YHCIi Ha iHpopmauiiHoMy Tepminani (y pasi
Horo HasiBHOCT1). AJIMIHICTPaTHBHI MOCIYTHM B HEPEIKY TPYMYIOTHCA 3a MOJEIIIIO KUTTEBUX
cUTyaliil cy0’eKTiB 3BepHeHHsA Ta/ab0 cdepaMu NPaBOBIIHOCHH (3aKOHOJABCTBA), Ta/abo
cy0’exTaMH HaJlaHHS aJIMIHICTPATUBHUX MOCIYT.

[lepenik agMiHICTpaTUBHUX MOCTYT, SIKI HAJAIOTHCS Yepe3 TepUTOPIalbHI MigPO3IiTN
[lenTpy, BigmaneHi poOoui Miclg aJMIHICTPATOpPiB, 3aTBEPAKYETbCS OPraHoOM, IO YTBOPHUB
Llentp, 3 ypaxyBaHHsIM MOTpeO CyO’ €KTiB 3BEpHEHHS.



2.10. brankwu 3asB, HEOOXiH1 JJIs1 3aMOBJICHHS aIMIHICTPATUBHUX MTOCTYT, PO3MIIITYIOTHCS
Ha CTeHJaX-HaKOMu4yBauax ado cTena)xax i3 BUIbBHUM JOCTYIIOM JI0 HUX Cy0’€KTiB 3BepHEHHS 200
Ha BeO-caiiTi 1ieHTpy (BeO-caiiTi oprany, mo yrBopus LleHTp).

2.11. Ocobam 3 IHBaNIJHICTIO Ta IHIIMM MaJOMOOUTPHUM TpylaM HaceleHHs
3a0e3nevyeThess BUIBHME JocTyn a0 iH(opmarii, 3a3HadyeHoi B IbOMY PO3JUIL, IUISIXOM
po3MilieHHs OyKJIeTiB, iH(pOpMamiifHUX JHMCTIB HA CTCHHAAX, IHIIUX HEOOXITHUX MAaTepiamis,
HagapykoBaHuX mpudToMm bpaitms. Y pasi MoxaumBocTi Ha iH(OpMAIIHHHUX TepMiHaIax
PO3MIIIYETHCS TOJIOCOBA iH(opMartis Ta BineoiHdopMariis, a TaKoXK 3A1HCHIOETbCS IHPOPMYBaHHS
B IHIKH CIIOCI0, IKUH € 3pyIHHUM JIJIs1 0C10 3 1HBATIAHICTIO, 30KpeMa 0ci0 3 MOPYIIEHHSIMH CITyXY,
30Dy, Ta IHIIUX MAJIOMOOUTBHUX TPYI HACEJICHHS.

Jlnst 3a0e3rnedyeHHs] HaJaHHS aJIMIHICTPAaTUBHUX TOCIYT CyO’€KTaM 3BEpHEHHS, SKiI €
TIIyXUMH, HIMUMH 200 TITyXOHIMUMH, A0 poOoTu LIeHTpy Moske 3amyuyaTrcs nepexiiagay xecToBoi
MOBH.

2.12. Ha 0CHOBI y3ro/KeHHX pillleHb 13 Cy0’€KTaMu HaJJaHHS aJIMIHICTPATUBHUX MOCIYT Y
po6oTi LleHTpy MOXyTh OpaTd y4acTh NpPEICTaBHUKUA CyO’€KTIB HaJ@aHHS aaMIHICTPATHBHHX
HOCIYT ISl HaJIaHHS KOHCYJIbTaIlii.

PO3JILTI 3. IHOOPMAIIMHA TA TEXHOJIOTTYHA KAPTKH
AIMIHICTPATUBHUX ITOCJIYT

3.1. Opran, mo yrBopuB LleHTp, a Takoxk KepiBHUK LIeHTpy MOXKYTh BHOCUTH Cy0’ €KTOBI
HaJIaHHS aJIMIHICTPAaTHBHOI TOCIYTH TPOIMO3UIII I0J0 HEOOXiMHOCTI BHECEHHS 3MIiH J0
3aTBEepKEHUX 1HQOPMAIIIHUX Ta TEXHOJOTIYHUX KapTOK aIMIHICTPATUBHUX MOCIYT (Y TOMY
YUCIII U TJOKYMEHTIB JJO3BIILHOTO XapakTepy y cepi rocrogapchbkoi MisiIbHOCT).

3.2. Y pasi BHeceHHS 3MiH J0 3aKOHOJIaBCTBA I[0JI0 HAJaHHS aJAMIHICTPATUBHOI MOCIYTH
cy0’ekT ii HagaHHs CBO€YACHO 1H(OPMYE MPO 1€ OpraH, Mo yTBOpuB LIeHTp, a Takok KepiBHUKA
LlenTpy, TOTye MPOMO3UINI MIOJ0 BHECEHHS 3MiH J0 iH(QOpMAIiiHMX Ta/ab0 TEXHOJOTIYHHUX
KapTOK 3T1JIHO 13 3aKOHO/IaBCTBOM.

3.3. IndopmartiiiHi Ta TEXHOJOIIYHI KapTKU AJAMIHICTPAaTUBHUX IOCIYT, SIKI HaJAlOThCS
BopaTuHCBKOIO CIIIBCHKOIO Pajioo Ta ii BUKOHAYMMHU OpPTraHaMH 3aTBEPIKYIOTHCS BIAMOBIIHUM
pillIEHHSM BUKOHABYOT0 KOMITeTY BOpaTHHCHKOI CUIbCBKOT pajiu.

PO3/ILT 4. POBOTA THOOPMAIIIMHOT O MIAPO3ALTY IIEHTPY

4.1. ina HajaHHS JONOMOTH Cy0’ €KTaM 3BEPHEHHS y KOPHUCTYBaHHI 1H(poOpMaliifHUMU
TepMiHAJaMHd Ta aBTOMATH30BAaHOIO CHCTEMOIO KepyBaHHs ueproio (y pasi iX HasiBHOCTI),
KOHCYJIbTYBAaHHSl 13 3arajbHMX MNUTaHb oprasizauii podotu LleHTpy Ta mopsaky mnpuiiomy
cy0’exTiB 3BepHeHHS y LleHTpi Moxke yTBOproBaTucs iH(opMaliiHUN TiAPO3ILIL.

[npopmaniitnuit miaposain LleHTpy Takox:

1H(pOpMYE 32 YCHUM KIJIOMIOTaHHAM Y0’ €KTa 3BEpHEHHS PO HAJICKHICTh MOPYIIEHOTO HUM
NUTaHHS 10 KoMneTeHii LleHTpy;

KOHCYJIbTY€E CyO’€KTIB 3BEpHEHHS I1[0JI0 TOPSIKY BHECEHHs IJaTH (aAMIHICTPaTUBHOIO
300py) 3a HaJaHHS IUIATHUX aJMIHICTPAaTUBHUX MOCIYT, HajJae 1HQOpMAII0 MPO IUIATIXKHI
PEKBI3UTH JUIS CIUIATH aMiHICTPaTUBHOTO 300pYy;

Hajae 1HIYy 1H(QOpMalliio Ta TOIIOMOTY, 1110 HE0OX1/IHI Cy0’€eKTaM 3BEpHEHHs 10 pUiloMy
iX aZIMiHICTPATOPOM.

4.2. Opran, mo yrBopuB LleHTp BopaTnHCHKOI CiIbChKOI paau, CTBOPIOE Ta 3abe3redye
poboty Beb-caiiTy LleHTpy abo OKpemMoro po3jaily Ha CBOEMY BeO-CailTi, /e PO3MIIY€EThCS
iH(dopmalisi, 3a3HaueHa B MyHKTI 2.8._1poro PerjameHty, a TakoX BIJIOMOCTI PO Miclie
posranryBaHHs LleHTpy (floro TepuTOpialbHUX MiAPO3ALTIB, BiJJaleHUX poOOUMX Miclb
aJMIHICTpaTOpiB, HAWOMMKYI 3YNUHKM TPOMAJCHKOTO TPAHCIOPTY, MiA’i3HI HUIAXH, MICUS
NapKyBaHHs, 1HIIa KOPUCHA IS CyO €KTIB 3BEpHEHHS iHPOpMaLlis.

4.3. Iudopmaris, ska po3mimyerbcs B mpumimeHHi Llentpy (B ToMy uwMciai Ha
iH(popMaliifHUX TepMiHaJIaX) Ta Ha BeO-CcaiiTi, MOBUHHA OYTH aKTyaJbHOIO 1 BUYEPITHOIO.



[adopmarris Ha BeO-caiiTi LleHTpy Mae OyTH 3pydHOIO 715 TIONIYKY Ta KOTIFOBaHHS.

4.4. Cy6’extaMm 3BepHEHHs, sKi 3BepHynucs n0 Lentpy (floro TepuTOpiasbHUX
MiIPO3AUTIB, IO aaMIHICTpATOpiB, IO MPaIOTh HA BiJJAJEHUX poOOYMX MICISIX, 3
BUKOPUCTAHHSM 3aC00iB TEIEKOMYHIKALIHHOTO 3B’ 3Ky (TenedoHy, eNeKTPOHHOI MOIITH, 1HIITHX
3aco0iB  3B’s3Ky), 3a0e3MeuyeTbcsi MOXKJIMBICTH OTpUMaHHA 1HGOpMalii Tpo HaJaHHS
aJMIHICTPATUBHUX TMOCIYr Yy CIHOCi0, 10 aHaNOTiYHWH crmoco0y 3BepHEHHs, abo B IHIIUI
BUOpaHuii Cy0’€KTOM 3BEPHEHHS CIOCIO.

PO311JI 5. KEPYBAHHSA YEPT'OIO B ITHAIT

5.1. 3 Mmeroro 3a0e3meyeHHs] 3pyYHOCTI Ta OINEPAaTUBHOCTI OOCIYroByBaHHsS CyO’€KTiB
3epHeHHs1 y ITHAII (fioro TepuropiaipbHUX MiApO3aiiaX, Ha BiIJIAJICHUX POOOYMX MICIISAX
a/IMIHICTPATOPIB) BXKUBAIOTHCS 3aX0H IS 3alI00IraHHs YTBOPEHHIO YeprH, a y pasi il yTBOpeHHs
- JUI KEpYBaHHs Yeprolo.

5.2. Y pa3i 3anpoBaJKCHHS aBTOMAaTH30BAaHOI CHCTEMH KEpPyBaHHS YEPror CyO’€KT
3BEPHEHHs Ul NpHiioMy aaMiHicTpaTopoM LIeHTpy peecTpyeTbes 3a AOIOMOro0 TepMiHajIa B
TakKid CHCTEMi, OTPUMYE BiJIMOBIIHUI HOMEp y uep3i Ta OuiKye Ha MpPUlOM. ABTOMAaTH30BaHA
CHUCTeMa KEepyBaHHS 4Yepror Moke IMependadatu mnepcoHipikoBaHy peecTparito cy0’ekTa
3BepHEeHHS (13 3a3HAYEHHSIM HOTO MPI3BUIIIA Ta IMEHi).

5.3.V lentpi, oro TepUTOpiaIbHUX IMIAPO3AUIaX, HA BIIJAICHHUX POOOYMX MICIIX
a/IMIHICTPATOPiB, MOXKE 3/1MCHIOBATHCS MOMEPEHIN 3amuc cy0’€KTiB 3BepHEHHS Ha MPUHOM JI0
a/JIMIHICTpaTopa Ha BHU3HA4YeHy JaTy Ta 4dac. [lonepeaHii 3amuc mMoxe 3A1MCHIOBATUCS IUISIXOM
ocobucToro 3BepHeHHs 110 LleHTpy, Horo TepuTopiabHUX MiIpO3/IiIiB, anMiHicTpaTopis LleHTpy,
IO MPAIIOI0Th HA BiAJaJeHUX pOOOUUX MICISAX, 3 BUKOPUCTAHHIM Tesle(hOHHOTO 3B 3Ky Ta/abo
€JIEKTPOHHOI peecTpanii Ha BeO-caiiTi LleHTpy (cTOpiHKM Ha BeO-caiiTi opraHy, IO YTBOPUB
Llentp). IlpuitoM cy0’€KTiB 3BEpHEHHS, SIKI 3apEECTPYBAIUCS LUIAXOM IONEPEIHBOrO 3aIuUCYy,
3/11MCHIOETHCS y BU3HAU€H1 KepiBHUKOM LleHTpy ronuxm.

5.4. llenTp MoO’ke 3JIHCHIOBATM KEpyBaHHS YEpPror B IHIIUI cHocid, rapaHTyO4H
JOTPUMAaHHS MPUHIUIY PIBHOCTI Cy0’€KTIB 3BEpPHEHHS.

PO3/ILTT 6. MPUHHATTS 3ASIBU TA THIIUX JOKYMEHTIB Y ITHAII

6.1. [TpuitaaTTs Big cy0’ekTa 3BEpHEHHS 3asBM Ta IHIIUX JOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPAaTUBHOI MOCAYrH (Jaji - BXIAHUHA MAKeT JOKYMEHTIB), Ta IOBEPHEHHS
JIOKYMEHTIB 3 Ppe3yJIbTaTOM HaJaHHs aJMIHICTpaTUBHOI MOCIYrd (Jlaji - BHUXIAHUH Naker
JIOKYMEHTIB) 3IACHIOEThCS BUKIIOUHO B lLleHTpi abo #oro TtepuTopiaibHUX MIAPO3JIiIax,
BIJITaJICHUX POOOYUX MICIISIX aIMIHICTPATOPIB.

[TpuiiHATTS 3a8B JUI1 OTPUMAHHS aIMiHICTPATMUBHUX MOCIYT Bi (i3MYHUX 0Ci0, y TOMY
yucii (Qi3UYHUX 0ci0 - MIANPHUEMIIIB, 3A1MCHIOETbCA HE3AJIEKHO BiA peecTparii ix Micus
NPOXKUBAHHS, KPIM BUMA/IKIB, Iepe10aueHNX 3aKOHOM.

3asBU BIiJ IOPUAMYHUX OCIO MpUHMAIOThCA 3a MICIIE3HAXOPKEHHSM Takux ocid abo y
BUMNAJIKaX, ImepeadayeHuX  3aKOHOM, 3a  MiCLleM [pOBaPKEHHS  JisulbHOCTI  abo
MiCLIE3HAXOMKEHHSIM BIAMOBIAHUX 00’ €KTIB, AKIIO 1HIIIE HE BCTAHOBJIECHO 3aKOHOM.

6.2. [lpuiinaTTs Big CyO0’€KTIB TOCHOAAPIOBAHHS 3asBUM MpPO BUAAYy JOKYMEHTIB
JIO3BUIBHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAOThCA 1O Hei, AeKiapailii BiAMOBITHOCTI
MaTepialbHO-TEXHIYHOT 0a31 BUMOI'aM 3aKOHOAABCTBA, BUaua (epeoopMiIeHHs, aHYTFOBaHHS)
JIOKYMEHTIB J03BUIBHOTO XapakTepy, Kl 0popMIiIeHI JO3BUIBHUMH OpraHaMHU, Ta 3apEECTPOBAHUX
JeKIapanii 3A1CHIOIOTECS BIiAMOBIAHO 10 3akoHy Ykpainu “TIpo H03BiIbHY cucTeMy y cdepi
rOCIOAAPCHKOT AISIIBHOCTI” .



https://zakon.rada.gov.ua/laws/show/2806-15
https://zakon.rada.gov.ua/laws/show/2806-15

6.3. Cy0’€eKT 3BepHEHHsI Ma€ MPaBO MOAATH BXIIHUK makeT JOoKyMeHTIB y LleHTpi (ioro
TEPUTOPIAIbHOMY MiAPO3ALI, BiAJalIeHUX poOOYMX MICIIX aJMIHICTPAaTOpiB 0COOMCTO, yepes
npeCTaBHUKA (3aKOHHOTO MPEJCTABHUKA), HAIICIIATH HOTO MOIITOK (PEKOMEHIOBAHUM JINCTOM
3 ONWCOM BKJIAJIeHHs) a00 y BHIIagKax, nepeadadyeHuX 3aKOHOM, 3a JIONIOMOTOK 3aco0iB
TEJIEKOMYHIKAIIITHOTO 3B’ S3KY.

3asBa JUIsl OTPUMaHHS aIMIHICTPATUBHOI IMOCIYTH B €JIEKTPOHHIN (hOPMI TIOJIA€THCS Yepe3
€auHUN 1ep)KaBHUM MOPTal aJMIHICTPATUBHHUX MOCTYT, Y TOMY YHMCIi Yyepe3 iHTerpoBaHi 3 HUM
iH(opMaIiifHi CHCTEMH JIep)KaBHUX OpraHiB Ta OpraHiB MiCIICBOTO CaMOBPSAyBaHHS.

6.4. Y pa3i KoJW BXIJIHUA MaKeT JOKYMEHTIB TOJAETHCSA TMPEICTABHUKOM (3aKOHHHM
NPEJCTaBHUKOM) Cy0’€KTa 3BEpPHEHHS, Mpea SBISIOTHCS JOKYMEHTH, IO IMOCBIAYYIOTH 0CO0Y
IpEeJCTaBHUKA Ta 3aCBIJUYIOTh HOrO MOBHOBAKEHHS.

6.5. Anminictpatop LleHTpy nepeBipsie BiINOBIIHICTh BXIJHOTO MaKeTa JOKYMEHTIB
iH(opMaIiifHii KapTii aAMIHICTPATUBHOI IMOCIYTH, Y pasl MoTpeOu Hagae AOMOMOTY CyO’ €KTOBI
3BEpHCHHS B 3allOBHEHHI OJaHKa 3asBU. Y pa3i KOJIM CyO’€KT 3BEpHEHHS MPUITYCTUBCS
HETOYHOCTeH a00 MOMMJIKHM MiJ] yac 3allOBHEHHs OJjlaHKa 3asBH, aJMIHICTPATOp MOBIIOMIIE
Cy0’€KTOBI 3BEpHEHHS PO BiAMOBIAHI HEAOMIKH Ta HaJa€ HEOOXiTHY IOTIOMOTY B iX YCYHEHHI.

6.6. Anminictpatop LleHTpy ckiasae omuc BXIJHOTO IaKeTa JIOKYMEHTIB, y SIKOMY
3a3HavarOThCs 1H(POPMAIIist PO 3asBY Ta NEPEITiK JOKYMEHTIB, OJaHUX Cy0’ €KTOM 3BEPHEHHS 110
Hel, y IBOX NPUMIpHUKaX.

6.7. Cy0’eKTOBI 3BE€pHEHHS HATAETHCS IPUMIPHUK OMKCY BX1JHOTO MMaKeTa TOKYMEHTIB 3a
MIIICOM 1 3 MPOCTaBICHHAM MeYaTKH (1ITamIa) BiANOBIAHOTO anaMiHicTparopa LleHnTpy, a Takox
BIIMITKM TPO JaTy Ta 4Yac HOro CkiajeHHs. [[pyruii mpuMipHHK ONMHCY BXIJHOTO ITaKeTa
JIOKYMEHTIB 30€epiracTbCcsi B Marepiaiax CIpaBH, a y pasi 3aiiicHeHHsa B LleHTpi elneKTpoHHOro
JOKYMEHTOOOITY - B €NEKTPOHHIH (hopmi.

6.8. Anminictparop LleHTpy mig dYac OTpUMaHHS BXIJHOTO TaKeTa JIOKYMEHTIB
3000B’3aHUI 3’ACcyBaTH NPUUHATHUN JUIs1 Cy0’€KTa 3BEPHEHHS CIOCIO HOro moBiJOMIIEHHS MPO
pe3yibTaT HaJAaHHs aAMIHICTPATUBHOI MOCIIYTH, a TAKOXK OaXkaHe Miclie OTPUMaHHS 0(OPMIIEHOTO
pe3ynbTary HaJaHHs agMiHicTpaTuBHOI nociyru (B Llentpi, oro tepuTopiajibHOMY HiAPO3/LTi,
BiJIaJIEHUX poOOUYMX MiCLAX aJMIHICTPATOPiB, crociO nepeaadi cyd’eKTOB1 3BE€PHEHHS BUX1THOTO
nakera JOKyMEHTIB (0COOMCTO, 3aco0amMM MOIITOBOTO ab0 TENEKOMYHIKAI[IHHOTO 3B 53Ky YU B
1HIIMH BUOpaHMii Cy0’€KTOM 3BEpHEHHS cI10ci0), PO 1110 3a3HAYAETHCS B OMMCI BX1AHOTO MakeTa
JIOKYMEHTIB y NarepoBiil Ta/abo e1eKTpoHHIN GopMi.

6.9. Anminictpatop LleHTpy 3/a1liCHIOE peecTpallito BXiAHOTO MaKeTa JOKYMEHTIB HIJIIXOM
BHECEHHS JIaHUX JI0 JKypHaly peectpauii (y mamepoBiil Ta/abo enekTpoHHiil ¢opmi). [licas
BHECEHHS JJAHUX CITPaBl MPUCBOIOETHCS HOMED, 32 SIKUM 3IHCHIOETHCS i1 1IeHTU(IKALIS Ta SKUN
¢ikcyeThCst Ha OJaHKY 3asBU 1 B OIUCI BX1JHOTO MaKeTa JJOKyMEHTIB.

Peectparniis Ta 00ik 3as1B, BXIAHMX NAKETIB JTOKYMEHTIB Ta OQOPMIIEHHX pE3yJbTaTIB
HaJlaHHS aJMiHICTpaTUBHUX mociayr y LleHTpi, #Horo TepuTopialbHOMY HiAPO3JiAl Ta Ha
BiJlJaJIeHOMY poO0YOMY Miclll aAMIHICTpaTOpa MOXKe BECTUCS IIEHTPaTI30BaHO (30KpeMa IIITXOM
3aMpoBaPKEHHS €JIEKTPOHHOI0 TOKYMEHT000iry) abo okpemo B LleHTpi, Horo TepuTopiaabHOMY
HiPO3IUTI Ta Ha BiAIaJeHOMY poO0oYOMYy MICIll aAMIHICTpaTopa.

6.10. V¥ pasi koiu BXiJHHH MMaKkeT JOKYMEHTIB OTPMMAaHO 3aC00aMH MOLITOBOTO 3B SI3KY 1
BIH HE MICTUTh I1H(QopMalii Npo NpUNHHATHUN A cyO0’ekTa 3BepHEHHS cmocid Horo
NOBIIOMJICHHS, aaMmiHicTparop LleHTpy He Hmi3Hille HACTYMHOTO poOO0YOoro [HS HaJACUiIae
cy0’€KTOB1 3BEPHEHHS OMKC BXIJHOIO MaKeTa JOKYMEHTIB €JIeKTPOHHOIO MOMITOI0 (Ta/abo Horo
BIJICKAHOBaHY KOIII0) YW IHIIMMH 3ac0o0aMM TEJIEKOMYHIKAIlIHHOrO 3B’s3Ky a00 MOLITOBUM
BIJITPABIICHHSM.

6.11. ITicnst peectparii BXiTHOTO MakeTa JOKYMEHTIB ammiHicTpartop LleHTpy dopmye
CIpaBy y narnepoBii Ta/abo eneKTpoHH1N popmi Ta B pa3i moTpedu 31ICHIOE 11 KOIIOBaHHS Ta/abo
CKaHyBaHHS.



6.12. Indopmarniro mpo BumHEHi aii aamiHicTparop LleHTpy BHOCHTH A0 JKUCTa MPO
NPOXO/KEHHS CIpaBU y TanepoBi Ta/abo enekTpoHHi ¢opmi (KpiM BUIAAKIB, KOJIU
aZMiHICTpaTOp € CyO’€KTOM HaJaHHsS aJMIHICTPAaTHUBHOI MOCIyTH). JIUCT TpO MPOXOKEHHS
CIPaBH TaKOX MICTUTh BiJJOMOCTI MPO MOCIIJOBHICTH Jiii (eTamiB), HEOOXITHUX JJIsi HAJaHHS
aJIMIHICTPATUBHOI MTOCIIYTH, Ta 3AIYYCHUX CYO’ €KTIB HaJaHHS aMIHICTPATUBHHUX TTOCIIYT.

PO3/ILJ 7. OTIPALIIOBAHHSI CIPABU
(BXIIHOT'O MMAKETA TOKYMEHTIB)

7.1. Ilicnst  BumHEeHHsS i, mnependadyeHux myHkramu 6.1.-6.10__1meoro Permamenty,
anminictpatop LleHTpy 3000B’s13aHNI HEBIIKIAIHO, aJIe HE IMi3HIIIE HACTYITHOTO pOoOOYOTO JHS 3
ypaxyBaHHSIM Tpadika poOOTH Ccy0’€KTa HAJAaHHA AaJMIHICTPATHBHOI TIOCIYTH, HAJICIATH
(mepenatv) BXiZHUN TAKeT JOKYMEHTIB CyO’€KTOBI HaJaHHS aaMIHICTPATUBHOI ITOCIYTH, 10
KOMITETEHIIi1 IKOTO HAJIICKHUTh MTUTAHHS MPUAHATTS PILLICHHS Y CIIPaBi, PO 10 pOOUTHCA BiAMITKA
B JIUCTI MPO MPOXO/KEHHS CIpaBH 13 3a3HAYCHHSIM Yacy, JaTH Ta HallMEHyBaHHS CyO’€KTa
HAJAaHHS aIMIHICTPATUBHOI TIOCIYTH, O SKOTO ii HAJICIaHO, Ta TMPOCTABICHHSIM IICYaTKU
(mwrTamna) agMiHiCTpaTopa, 110 MepPeIaB BiAMOBIIHI JOKYMEHTH.

7.2. Ilepenaya cupaB y naneposiii ¢opmi Bix LleHTpy (#0oro TepuTopiaibHOTO MiAPO3ALTY,
BiJIJaJIEHOr0 poOOYOro Micls aJMiHICTpaTopa 0 Cy0’€KTa HaJlaHHS aMiHICTPaTUBHOI MOCIYTH
3IHCHIOETHCS B TIOPSIKY, BU3SHAYCHOMY OPraHoM, 110 YTBOpUB LIeHTp, ane He MeHIe HiXK OAUH
pa3 mpotaromMm poOo4oro IHs, ILISXOM OTPUMAHHS CIpaB MPEICTABHUKOM CyO’€KTa HaJaHHS
a/IMIHICTPAaTUBHOI MOCITYTH ab0 iX TOCTAaBKU MpaniBHUKOM LIeHTpy, Ha/CHIIaHHS BiJICKAaHOBAHHUX
JIOKYMEHTIB 3 BUKOPUCTaHHSIM 3ac001B TEIEKOMYHIKallIHHOTO 3B 3Ky a00 B 1HIIHI crocio.

7.3. Ilicnst oTpuMaHHS CTIpaBH Cy0’ €KT HaJaHHS aJMiHICTPaTUBHOI OCIYTH 30008’ I3aHUI
BHECTH 3alKC Mpo i OTpUMaHHS 13 3a3HAYEHHSAM JAaTHU Ta 4yacy, Mpi3BHINA, IMEHI, M0 OaTbKOBI
BiJIITOBIAJTLHOT ITOCAI0BOT 0COOU 0 JIUCTA TIPO TPOXOKECHHS CIIPABH.

7.4. KoHTpOJb 32 TOTPUMAHHAM Cy0’ €KTaMH HaJaHHs aJMiHICTPaTUBHUX MTOCIYT CTPOKIB
pO3IJIALY CIIpaB Ta MPUMHATTS pillIeHb 3IHCHIOEThCS aaAMiHicTpaTopamu LleHTpy BiaAnOBiAHO 10
po3Mmoiy 000B’S3KIB 3a pillIeHHAM KepiBHUKa LleHTpy.

7.5. Cy0’eKT HaJJaHHS a/IMIHICTPATUBHOI [TOCIIYTH 3000B’ A3aHUMA:

1) cBoeuyacHo iH(popMyBaTH LleHTp mpo MeEpemKoaud y JOTPUMAHHI CTPOKY PO3IIISLAY
CIPaBH Ta IPUMHATTI PilLIEHHS, 1HIII TPOOJIEMH, 1110 BUHUKAIOTH IT1J] Yac pO3IJIsly CIIpaBy;

HajaBaTH i1HpopMalilo Ha ycHMM a00 NHMCbMOBHMM 3amuT (y TOMY YHCII LUIIXOM
HAJICWJIAHHS Ha aJIpecy €JIEKTPOHHOI MOIITH) aaMiHicTpaTopa LleHTpy mpo XiJ po3risay CripaBH.

VY pa3i BusiBIeHHsA (aKTy MOPYLIEHHS BUMOI 3aKOHOAABCTBA WLIOJ0 PO3IJISLY CIpaBH
(cTpokiB HaJaHHA aJAMIHICTPATUBHOI MOCIYrd Touo) aamiHictpatop LleHTpy HeBiakIamHO
iH(popMye Tpo 11e KepiBHUKA LIeHTpy.

PO3A1JI 8. IEPEJAYA BUXIJTHOI'O TAKETA JOKYMEHTIB CYB’€EKTOBI
3BEPHEHHAA

8.1. Cy0’ekT HagaHHA aJAMIHICTPATUBHOI MOCIYTM HEBIAKJIAIHO, aje He Ii3HilIe
HACTYITHOTO poO0YOro JHs micist 0pOPMIICHHS pe3yNbTaTy Ha/laHHS aMiHICTPATUBHOI MTOCIYTH,
(dopmye BUXITHUI MaKeT TOKYMEHTIB Ta nepeaae ioro a0 LleHTpy, BiggageHux poOOYMX MiCIb
aJIMIHICTPATOPIB , MPO IO 3a3HAYAETHCS B JIUCTI PO MPOXOIKEHHS CIIPABH.

8.2. Anminictpatop LleHTpy HEBIAKIATHO y J€Hb HAJXO/DKEHHS BHXIJHOTO TIaKeTra
JOKYMEHTIB TOBIIOMJIIE TPO pe3yibTaT HaJaHHSA aJMIHICTPAaTUBHOI MOCIYTd Cy0’ €KTOBI
3BEPHEHHS y CMOCi0, 3a3HAYEHUN B OMKCI BXIHOTO MaKeTa JTOKYMEHTIB, 3/1MCHIOE PEECTPAILiIO
BHUXIJTHOTO TaKeTa JOKYMEHTIB NUISIXOM BHECEHHS BIJIMOBIIHUX BIJOMOCTEH N0 JIMCTA TIPO
IPOXO/KEHHS CIIPaBH, a TAKOX JI0 BIANOBIAHOTO PEECTPY B MarepoBiil Ta/abo eleKTPOHHIN

dopmi.



8.3. Buxignuii makeT JOKYMEHTIB IEpPEHacThCsi CyO’ €KTOBI 3BEPHEHHS OCOOWCTO ITijI
nianuc (y ToMy 4ucili HOro mpeJCTaBHUKOBI (3aKOHHOMY ITPEICTaBHUKOBI)) Y pa3i mpes’ sBICHHS
JIOKYMEHTA, 10 IOCBiIUye 0co0y Ta/ab0 3acBigdye HOro MOBHOBaKEHHs, a00 Yy BHIMAJKax,
nepeadayeHuX 3aKOHOJABCTBOM, MEPENAEThCS B IHIIUN MPUAHATHUNA 1751 Cy0’€KTa 3BEpHEHHS
crocio0.

[adopmartis mpo naTy OTpUMaHHS BHUXIJHOTO MakeTa JOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYAETHCS B OIKCI BXIAHOTO MakeTa JOKYMEHTIB ab0 B 1HIIOMY JOKYMEHTI, BUZHAYCHOMY
OpraHom, 1o yTBopuB LleHTp, 1 30epiraeThCcs B MaTepiaiax CpaBy.

8.4. VY pa3i He 3a3Ha4YeHHS Cy0’ €KTOM 3BEpHEHHS 3pyYHOTO JIJIsl HBOT'O CIIOCO0Y OTPUMAaHHS
BUXIJIHOTO IaKeTa JOKYMEHTIB abo Horo HeoTpuMaHHS B LIeHTpi mpOTIroM OBOX MICSIIB
BIJIMOB1/IHI IOKYMEHTH HAJICUJIAIOTHCS Cy0’€KTOBI 3BEpHEHHS 3aC00aMM MOIITOBOTO 3B’SI3KYy. Y
pasi BIICYTHOCTI BiJIOMOCTEH PO Miclie MPOKUBaHHS (MICIIE3HAXOKCHHS) CY0’ €KTa 3BEpPHEHHS
Ta I1HIIOT KOHTAKTHOI iH(opMalii BHUXIIHUA TaKeT JOKYMEHTIB 30€epiraeTbcs IMpOTATOM
TPUMICAYHOTO CTPOKY B LIeHTpi, a MOTIM IiepeaeThes JJisl apXiBHOTO 30epiranHs.

8.5.V pasi komu aagmiHICTpaTMBHA TOCIyTra HAJIA€ThCS HEBIJIKIAIHO, aIMIHICTPATOP
LlenTpy peectpye iH(bOpMALIiIO TIPO PE3yIbTAT PO3TIAY CIPABH B )KypHAII (y marneposiit Ta/abo
eJIEeKTPOHHIH Gopmi), HeraiftHo popMye BUXIAHMIA MTAKET JOKYMEHTIB Ta nepeaae iioro cyd’eKToB1
3BEPHEHHSI.

8.6. BianoBiganbHICTh 32 HECBOEYACHE Ta HEHAJIEKHE Ha/IaHHA aIMiHICTPATUBHUX MOCTYT
HECYTh Cy0’€KTH HaJaHHS TaKWX IMOCTYT Ta B MEXaX MOBHOBAXCHb aMIHICTPATOPHU 1 KEPIBHUK
Ientpy.

8.7. Indopmariisi mpo KOKHY HaZaHy aIMiHICTPATHBHY MOCIYTY Ta CIpaBy B MaIepoBii
(xorist TOKYMEHTIB) Ta/ab0 eNeKTPOHHIH (CKaHOBaH1 KOmMii JOKyMeHTIB) (opmi (3asiBa cy0’ekTa
3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAYCHI OpraHoM, 1o yTBopuB LIeHTp) 3a pimeHHsIM oprany,
mo yrBopuB LleHTp, Moke 30epiratucs B mnpumimieHHi LleHTpy, Horo TepuTOpialbHOTO
iApo3 iy, MPUMIIIEHH], e PO3MILICHO BifganeHe podode Micie aaMiHicTparopa.

VY pa3i HamaHHA aaMIHICTPATUBHOI MOCIYTH 3a JIOMOMOTOI0 JEP>KaBHUX PEECTPIB
1H(pOopMaLllis TPO MOCIYTY 30€piraeTbes y BIAMOBIIHOMY PEECTPI.

Indopmariis npo aaMiHICTpaTHBHI MOCIYTM, HaJaHl TEPUTOPIAIBHUM MiAPO3ALIOM,
aJMIHICTPATOPOM IIEHTPY, IO MPAIlO€ Ha BiAAaIeHOMY pobodoMy Miclli, mojaetses Llentpy nms
y3arajJbHEHHS B IOPSAAKY, BU3HaueHoMy Pernmamentom LleHTpy.

VYci matepianu cripaBu 30epiratoTbesl y cy0’€KTa HaJlaHHS aAMIHICTPAaTUBHOI MMOCITYTH.

PO31J1 9. OCOBJUBOCTI AISIJIBHOCTI TEPUTOPIAJIBHOI'O
NIaAPO3ALTY HEHTPY, AIMIHICTPATOPA HEHTPY, IO ITPAITIOE€ HA
BIJJAJTEHOMY POBOYOMY MICII

9.1. PileHHs Mpo yTBOPEHHS Ta pO3MIIIEHHS TEPUTOPIAIbHOTO MiAPO3/A1IY, BiJIaJI€HOr0
pobodoro Micus agMiHICTpaTopa MPUIMAETbCcs OPraHoM, L0 YTBOPHUB IIEHTP, BIAMNOBIAHO IO
BUMOT, 3a3Hau€HMX y MyHKTax 2.1 1 2.4. 1bOro perjiaMeHTy, Ta 3 ypaxyBaHHsAM NOTped cyO’ €KTiB
3BEpPHEHHS, KITBKOCTI HAcCeJeHHs, mo Oyae HUMH OOCIYroByBaTHCS, Ta OOCSTY TOCIYT, IO
Ha/1aBaTUMYThCH.

TepuTtopianbHUM MiaPO3/1LI, BiAJalIeHe poOoUe Miclle aMIHICTpaTopa pO3MINLYETbCA Ha
nepuioMy abo Jpyromy TmoBepci OynmiBiIi 3a yMOBU CTBOPEHHS HAJIEXKHHX YMOB I
0e3MmepentKoaHOro JOCTYIY ISl OCi0 3 IHBAIIHICTIO Ta 1HIIMX MaJOMOOUTFHUX TPy HACEICHHS
JI0 TaKoi OYmiBIIL.

Bigmanene poboue micme aamiHicTpaTopa MOXKe OyTH TEpPEeCyBHUM, IO Tepeadadae
HasIBHICTb BiJIOBITHOTO KOMILJIEKTY TEXHIYHUX 3aC001B (KOMIT IOTEpHOI TEXHIKU Ta OPITEXHIKN),
OCHAIIIEHUX B1MOBIAHUM MTPOrPaMHUM 3a0€3ME€YeHHIM Ta BUIbHUM JIOCTYIIOM JI0 IHTEpHeTy.

PobGota mnepecyBHOro BiJAAJICHOrO MiClLs aJMiHICTpaTOopa 3a0e3MeuyeThCsl IUIIXOM
IPOBEJCHHS BHI3HUX MPHUIOMIB aJMIHICTpaTopa 3a MICIEM MpOXKUBaHHs/iepeOyBaHHS
(MicLe3HaXOKEHHIM) Cy0’€KTa 3BEpHEHHS a00 3a 1HIIOI0 apecoro, 3a3HAUEHOI0 HUM, Y MEXax
BIJIMOBIAHOI  aMIHICTpaTUBHO-TepUTOpianbHOi  oauHuui. [lepemik  kareropiii cy0’ekTiB



3BEPHCHHS, SIKHM MOXXYTh HA/IaBaTHCS aJMIiHICTPATHUBHI MOCIYTH 32 JOIIOMOTOI0 MEPECYBHOTO
BIJIaJICHOTO Miclsd aaMiHICTpaTopa, Ta TOPSIIOK pPOOOTH aaMIHICTpaTopa IepecyBHOTO
BIJIaJICHOTO MiCIlsi BU3HAYA€ThCSI OPraHOM, SIKHi MPHUHHSAB pillieHHS Tpo yTBOpeHHs LleHTpy
HAJaHHS aMiHICTPATUBHUX TOCTYT.

Jlo 000B’s13k0BOi KaTeropii cy0’€KTiB 3BEpHEHHS, SKHM aJMIHICTPAaTHBHI TOCIYTH
HA/IAl0THCS 32 JOTIOMOT'OI0 MIEPECYBHOTO BiJIAJICHOTO Micls aaMiHiCTpaTopa, Hajle)KaTh 0coou 3
iHBaTiIHICTIO | Tpymu Ta iHII 0cO0H, SIKi, 332 BACHOBKOM JIIKAPCHKO-KOHCYJIBTATUBHOT KOMICIi, HE
3/1aTHI 0 CaMOOOCITyrOBYBaHHS 1 TOTPEOYIOTH MOCTIMHOI CTOPOHHBOT JIOMIOMOTH.

9.2. Y mpuMilieHH1 TEPUTOPIATLHOTO MiIPO3LTY, TPUMIIIECHHI, ¢ PO3MIIICHE BiIaICHE
pobode miciie anMiHicTpaTopa, 3a0e3MneuyeThes PO3MIIICHHS aKTyallbHO1, BHUEpITHO iH(popMarii,
HEOOXIJHOI ISl OJIEpXKAHHS aJMiHICTPATUBHUX IMOCIYT, 3 TOTPUMAHHSM BHUMOT, BCTAHOBIICHHX
yHKTOM 2.4. nporo Permamenry.

9.3. TepuTopiadbHUN TIAPO3LT, MPUMIIIECHHS, /I PO3MIIICHO BijnajaeHe pobode Micie
ajMiHicTpaTopa (KpiM TEpecyBHOTO BiIJaJeHOro poOOYoro Micls —aAMiHiCTpaTopa),
00JIAIITOBYIOTHCS MICIISIMH JIJISL O9IKYBaHHS Cy0’ €KTaMHU 3BEPHEHb.

10. OCOBJIUBOCTI AIAJIBHOCTI TEPUTOPIAJIBHOI'O IIIAPO3ALTY
HEHTPY, AIMIHICTPATOPA HEHTPY, 1O TPAINIO€ HA BIJJAJTEHOMY
POBOYOMY MICII, YTBOPEHOMY B OB’€JIHAHII TEPUTOPIAJIBHIN
I'POMA/II

10.1. Tepuropiansuuii miapo3ain LleHTpy, mo yrBopeHuid B 00’ €1HaHiil TepuTOpianbHii
rpomaii, aamiHictparop LlenTpy, mo mpamroe Ha BifgaaeHOMy poOOYOMY MicIi, MOXYTh
00CITyroByBaTH HACEJIEHHS OJJHOTO a00 MEKITBKOX CTAPOCTUHCHKUX OKPYTiB.

10.2. 3a pimieHHAM CiIbCHKOI paju, 1m0 yreopuia Llentp, okpemi ¢yHKIIIT agmiHICcTpaTopa,
OB’ s13aH1 3 OTPUMAHHSAM 3asBU Ta BXiJHOTO MaKeTa JOKYMEHTIB, BUIA4€I0 Pe3yIbTaTiB HAAaHHS
aJMIHICTPATUBHUX MOCIYr ab0 HAaJaHHSAM aJIMIHICTPATUBHUX MOCIYT, MOXYTh 3A1HMCHIOBATHCS
CTapoCTOIO.

Cinbcbkuii ronosa C. O. Spyuux



